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MOJIOKEHHUE O NKOJbHOM BUBJIMOTEKE MBOY COIII Ne 19

I. O01ue moJ10KeHu s

1. bubnuoTeka SIBISIETCS CTPYKTYPHBIM TOJPA3/IEICHHEM OCHOBHOW 00Opa30BaTEIBHOMN IIKOJIBI
(maylee — MIKOJA), YYACTBYIOIIMM B  Y4eOHO-BOCIUTATEIBHOM IpOIEcce B IENAX
o0ecrieyeHns MpaBa yYacTHUKOB OOpA30BATEIBHOTO Ipollecca Ha OecryIaTHOE MOJIb30BaHUE
O6ubIMoTeYHO-NH(OPMALIMOHHBIMU PECYPCAMHU.

2. JlesiTennbHOCTh OMONMMOTEKH (J1aee — MIKOJIbHAst OMOIMOTEKa) OTPAYKACTCS B YCTaBE LIKOJIBI.

3. Lenmn mKOIBHONH OMOIMOTEKM COOTHOCSATCS C IEISIMH IIKOJIBI: (OpPMHUpOBaHUE OOIIEH
KyJAbTYpbl JIMYHOCTH, OOYYalOIIMXCS Ha OCHOBE YCBOGHHUS O00S3aTENIFHOTO MHHUMYMa
cofiepkaHus 0011e00pa30BaTENbHBIX IPOTrPaMM, UX aJaNTalus K )KU3HU B OOIIECTBE, CO3AaHUE
OCHOBBI JUIi OCO3HAaHHOTO BbIOOpa W TIOCIEAYIOUIETO OCBOCHHUS MPO(ECCHOHANBHBIX
00pa30BaTebHBIX IPOrPaMM.

4. lllxonbHas OGuOIMOTEKA PYKOBOJCTBYETCS B CBOCH JESATENbHOCTH (peepalbHBIMHU 3aKOHAMH,
ykazamu u pacnopspkeHussmu  [Ipesunenta Poccuiickoit @enepauuu, MOCTAHOBICHUAMH M
pacniopsbkenusiMmu - [IpaButensctBa Poccuiickoit ®Denepanuu, pemieHUsMU MHUHUCTEPCTBA
oOpazoBanust Poccuiickoii ®enepanuu, HHCTPYKIUSAMH MUHHCTEpCTBA WHOCTPAHHBIX €I
Poccuiickoii ®enepanuu, yYCTaBOM IIKOJIBI, IOJIOKEHHUEM O OHOIHOTEKE, YTBEPXkIECHHBIM
JUPEKTOPOM IIKOJIBI.

5. IlopsiioK MOIB30BaHUS UCTOYHUKAMU MH(GOPMAIUH, IEPEY€Hb OCHOBHBIX YCIIYT U YCIOBHUS MX
npenocTaBieHus onpenenstorcs Ilonoxkenunem o mKkoiabHON Oubnmoreke u  IlpaBunamu
M0JIb30BAHNUS IIKOJILHOM OMOINOTEKON, YTBEP)KIEHHBIMHU JTUPEKTOPOM IIKOJIBL.

6. Illkoma HeceT OTBETCTBEHHOCTb 3@ JOCTYHHOCTh M  KayecTBO OMOIMOTEYHO-
MH(OPMALIMOHHOTO 00CTYKUBaHUS OMOIHOTEKH.

7. Opranuszanus 00CITy)KMBaHUS YYaCTHHKOB OOpa30BaTENbHOrO Ipolecca IMPOU3BOJIUTCS B
COOTBETCTBUHM C IMpaBUJIAMHM TEXHHUKHM O€30MacCHOCTH M MPOTHBONOXKAPHBIMU, CAHUTApHO-
TUTUCHHUYCCKUMU TpC6OBaHI/I$IMI/I.

II. OcHoBHBIE 3a729H
8. OCHOBHBIMU 3a/1aYaMU IIKOJILHOW OMOJIMOTEKH SABISIOTCS

a) o0ecreyeHne yyacTHUKaM 00pa30BaTeIbHOTO MPoIlecca — OO YJArOIIUMCS, TIeAaroruaecKum
pabOTHUKAM, POJTUTENSAM (MHBIM 3aKOHHBIM MTPEICTABUTENSAM) 00yJarouXcs (Janee —
M0JIb30BATENSIM ) — JIOCTYTAa K UHPOPMAIINK, 3HAHUAM, UAESIM, KYJIbTYPHBIM [IEHHOCTSIM
MOCPEICTBOM HCII0JIb30BaHMsI OMOIMOTEUHO-NH(POPMALIMOHHBIX PECYPCOB IIKOJIBI Ha PA3TUYHBIX
HOCUTENSIX: OyMa)KHOM (KHMKHBIA poHA, HOHI MepUOANYECKUX U3aHHH ); KOMMYHHUKAaTUBHOM
(KOMIIBIOTEPHBIE CETH) M MHBIX HOCUTEIIAX;

0) BOCIIMUTaHKE KYJbTYPHOTO M TPAXKIAHCKOTO CAaMOCO3HAHUsI, TTIOMOIIb B COIMATN3AIINN
00yyJarouerocs, pa3BUTHH €ro TBOPUECKOro MOTEHIIUANA;



B) (popMHpOBaHUE HABBIKOB HE3aBUCHMOT0 OMOIMOTEUHOTO MMOJIB30BATENs: 00YUEeHUE MTOHUCKY,
0TOOPY M KPUTUUYECKOW OIeHKEe MH(POPMAIINH;

T') COBEpIICHCTBOBAHUE MTPEOCTABISIEMBIX OMOINOTEKON YCIIyT Ha OCHOBE BHEAPECHUS HOBBIX
UH(POPMALMOHHBIX TEXHOJIOTUN M KOMIIBIOTEpU3ANK OMOIMOTEeYHO-NH(POPMALIMOHHBIX
npoiieccoB, hopmupoBaHue KOMMOOPTHOU OMOITHMOTEYHOM CPEIbI.

ITI. OcHOBHBIE PyHKIHH
9. Jl;1st peanu3anyyl OCHOBHBIX 3a7a4 OnOIMoTeKa:
a) popmupyeT Qo1 OMOIHMOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB IITKOJIBI:

* KOMIUIGKTYET YHHBEpCaJbHBIA (OHA  yueOHBIMHM, XYHO0)KECTBEHHBIMH, HAYyYHBIMHU,
CIIPAaBOYHBIMH, NIE€JArOrMYECKUMU U HAy4YHO-IIOIYJIAPHBIMU JOKYMEHTAMHU Ha TPAaJULMOHHBIX U
HEeTPaJUIMOHHBIX HOCUTEISX UH(OpMaLIUK;

* monoJHsAeT GOHT HPOPMAITMOHHBIMU pecypcamu cetu HTepHeT;
0) co3gaet nHMOOPMALMOHHYIO TPOIYKIIHIO:
* OCYIIECTBIISICT aHAJTMTUKO-CHHTETHUECKYIO TIepepadoTKy HH(popMaIum;

* OpraHu3yeT W BEAET CIpPaBOYHO-OMOIMOrpaduuecKkuil ammapar: Karajaord (ajagaBHTHBIH,
CHUCTEMaTHYEeCKHI), KapTOTeKH (CHCTEMaTHUYECKyl0 KapTOTEeKy CTaTed, TeMaTHYecKue
KapTOTEKH ), JJIEKTPOHHBIIN KaTaJlorT;

* paspabaThiBa€T pEKOMEHJATENIbHBIE OubOIuorpaduueckue mocodus (CHUCKH, 0030pHI,
yKazaresiu U T.11.);

* obecrieunBaeT MHPOPMUPOBAHUE MOIb30BaTENENH 00 HHPOPMALTMOHHON MPOAYKLIUN;

B) ocymecTBisieT auddepeHupoBaHHOoe OMOIMOTEYHO-UHPOPMAIIMOHHOE OOCITY)KMBAaHUE
o0yJaronuxcs:

* OpraHmu3yetr 00ydeHue HaBbIKaM HE3aBUCUMOTO OMOIMOTEUHOTO MOJIb30BATENSI U TOTPEOUTENS
uH(pOpMaIIMK, COJACHCTBYET MHTETpallMd KOMIUJIEKCa 3HAHWUN, YMEHUH U HaBBIKOB pPabOTHI C
KHUTOW 1 uHpopMaluei;

* OKa3bIBacT MH(OPMAIMOHHYIO MOJJIEPKKY B PEIICHUU 3a]a4, BOSHUKAIOIIUX B IMPOIECCE UX
yueOHOIi, caM000pa30BaTENbHON U IOCYTOBOH 1€ATEIHHOCTH;

r) ocymectBiser audQepeHIpoBaHHOe OUOINOTEYHO-UH(POPMAIIMOHHOE OOCITYKUBaHHE
MeAarorn4eckux paboTHUKOB:

* BBIABIACT HWH(MOPMAIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSET 3aMpOChl, CBS3aHHBIE C
00y4deHueM, BOCITUTAHUEM U 3JIOPOBBEM JICTECH;

¢® BBIABJIISACT I/IH(I)OpMaI_II/IOHHBIe HOTpC6HOCTI/I U YIAOBJICTBOPACT 3allpOChbl B obiactu
neaarorutdeCKmux I/IHHOBaHI/II\/'I N HOBBIX TGXHOHOFHP'I;

* conelcTByeT MpodeCcCHOHATBPHON KOMIETEHIIUH, TOBBIIICHUIO KBaTU(UKAIIUH, TTPOBEICHUIO
aTTeCTalluu;

* cOo3/1aeT 0aHK Teaarornyeckor mHGOpMaIuu Kak OCHOBBI €TMHON WH(OPMAITMOHHON CITY>KOBI
0011e00pa30BaTeIbHOTO  YUPEXKACHUS,  OCYIISCTBISET  HAKOIUIGHHE, CHUCTEeMAaTHU3aIUI0
nH(popMaIuu 1Mo mpeaMeTaM, pa3aeiam i TeMam;

* OpraHusyeT JocTynl K OaHKy menaroruyeckoi mHGopMaluu Ha JHOOBIX HOCUTEISX; MPOCMOTP
JJIEKTPOHHBIX BEPCUM I1€1arOrMYECKUX U31AHUM;



* OCYIIECTBIISIET TeKyIlee nHpopMupoBanue (IHU nHPOpMaIUU, 0030pbl HOBBIX MOCTYIUICHUH U
nyonukamnuit), WHQOPMUpPOBaHWE PYKOBOACTBA IIKOJBI 1O  BONpOCAaM  YIpaBJICHUS
00pa3oBaTebHBIM IPOIIECCOM;

* CIIOCOOCTBYET MPOBEAECHHUIO 3aHATHM 110 HOPMUPOBAHUIO MHPOPMALTMOHHON KYJIBTYDEL,
YJIBTYPBI,

1) ocymecTBisaer auddepeHIupoBaHHOE OUOIMOTEYHO-UH(POPMAIIMOHHOE OOCITY)KUBAaHHE
poauTeneil (MHbIX 3aKOHHBIX IpeACcTaBUTeNei ) 00yJaromuxcs:

* VIOBJICTBOPSIET 3ampoChl TMOJb30BaTeNied W WH(MOOPMHUPYET O HOBBIX TMOCTYIUICHUSX B
OuOIINOTEKY;

* KOHCYJIFTUPYET 110 BOIIPOCAM OPraHMU3aLUU CEMEHHOTO YTEHUS, 3HAKOMUT ¢ HUH(pOpMAIHen 1o
BOCIIMTAHHIO JIETEH;

* KOHCYJIBTUPYET 10 BOIPOCaM y4eOHBIX U3/IaHUHN Il 00yUaOLIUXCS.

IV. Opranusanus nesiTeJIbHOCTH OUOJINOTEKHU

10. lIkonbHas OUOIMOTEKA MO CBOCH CTPYKTYpe ACTUTCS HA a0OHEMEHT, YNTAIbHBIN 3all, OT/IeN
y4€OHHMKOB U OTJIE]T METOIUYECKON JTUTEPATYPHI IO MPEIMETaM.

11. bubaunoreuno-nHGOPMAMOHHOE O0CITY’)KHBaHUE OCYILIECTBIISICTCSI HA OCHOBE OMOIMOTEYHO-
MH()OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C Y4EOHBIM U BOCIIUTATEILHBIM TUIAHAMU LIKOJIBI,
porpaMMaMu, MIPOEKTaMH U TUIAHOM Pa0OThI MIKOJIBHON OMOIHOTEKH.

12. B memsax obecriedeHUs MoOJEpHH3AMU OMOIMOTEKH B YCIOBHSIX HH(pOpMaTu3anuu
oOpa3oBaHWsl W B TMpelaeiax CpeACTB, BBIICISEMBIX YYPSAUTEISIMHU, IIKOJIA O0ECTeunBaeT
OubIMoTeKy:

* TrapaHTHPOBAHHBIM ()MHAHCUPOBAHUEM KOMIUIEKTOBaHMS OMOIMOTEUHO-UH(POPMAIIMOHHBIX
pecypcoB (B cMETe YUpPEkKACHUS BBIBOAUTCS OTJIENBHO);

* HEOOXOAMMBIMU CIYKEOHBIMH M TPOU3BOJCTBEHHBIMU IMOMEIIEHUSIMHU B COOTBETCTBUU CO
CTPYKTYpOl OMOJMOTEKM W HOpPMaTHBaMHM TI0 TEXHHMKE OE€30MaCHOCTH OKCIUTyaTalluu
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIaXKHOCTH, 3aMbUICHHOCTH MOMEIIEHUS, KOPPO3UOHHO-
AKTUBHBIX TPUMECEH WU DJIEKTPOMPOBOJIAIICH TMBIIM) U B COOTBETCTBUHU C TOJIOKEHUSIMU
CanlluH;

* TEJIEKOMMYHUKAI[MOHHOW M KOMUPOBAJIBHO-MHOXHUTEIBHON TEXHUKOH M HEOOXOIUMBIMHU
IIPOTrPaMMHBIMH IPOLYKTaMU;

®* PCMOHTOM U CCPBHUCHBIM O6CJ'Iy>KI/IBaHI/IeM TCXHUKHU U 060pyJ10BaHI/151 6I/I6J'II/IOTCKI/I;
* OMOJIMOTEUYHON TEXHUKOH U KaHICIBIPCKUMU ITPUHAATICIKHOCTSAMMU.

13. Illkosa co3maer yCiOBHS JJIi COXPAHHOCTH ammmapaTypbl, 00OpYJIOBaHUS M HMYIIECTBA
OMOTUOTEKH.

14. OTBETCTBEHHOCTHh 3a CHUCTEMAaTHYHOCTh M KayeCTBO KOMIUIEKTOBaHMS OCHOBHOTO (OHIa
O6MOIMOTEKH, KOMIUIEKTOBaHHE yueOHOro (poHIa B COOTBETCTBUU C (helepaabHbIMU MEPEUHIMU
y4eOHUKOB U Y4eOHO-METOAMYECKMX U3JaHUN, CO3JaHHe HEOOXOIUMBIX YCIOBHM JUIs
JeSTeIbHOCTH OMOJIMOTEKN HECET AUPEKTOP LIKOJIBI B COOTBETCTBUU C YCTABOM IIKOJIBI.

15. Pexxum paboThl IIKOJBHOW OMOJIMOTEKH OINpeneseTcss 3aBeayIoluM OuOINOTEeKOMH
(OubnroTexkapeM) B COOTBETCTBHUH C MTPaBUJIAMU BHYTPEHHETO paclopsIKa IIKOJIbI.



V. Yupasienue. lItarsi

16. VYmnpaBnenue IIKONBHOW  OMOIMOTEKONW  OCYLIECTBISIETCS B COOTBETCTBUU  C
3aKoHOJaTebcTBOM Poccuiickoit denepaiivii M1 yCTaBOM IIKOJIBI.

17. OOmee pyKOBOJACTBO MAEATENBHOCTHIO IIKOJBHOM OMONIMOTEKH OCYIIECTBISET JUPEKTOP
IIKOJIBL.

18. PykoBOACTBO IIKOJIbHOW OWOIMOTEKOM OCYIIECTBIISIET 3aBEAYIOIMUNA OUOIMOTEKOM
(bubmoTeKaph), KOTOPBIM HECET OTBETCTBEHHOCTh B TPEIENIax CBOCH KOMIETCHIIMH IEePe]
00IIeCTBOM M JUPEKTOPOM MIKOJBI, OOYYAIOIIMMHUCS, MX POAUTEISIMH (MHBIMH 3aKOHHBIMHU
MPEJICTABUTEIISIMA) 32 OPTaHMU3AIMIO M PE3YJIbTaThl JACSITEILHOCTH IIKOJIBLHON OWOIMOTEKH B
COOTBETCTBUHU c (b yHKIIMOHATLHBIMHU 0053aHHOCTSAMU, MPETYCMOTPEHHBIMH
KBTM(DUKAIIMOHHBIMU TPEOOBAHUSIMHE, TPYIAOBBIM JOTOBOPOM U YCTABOM IIKOJIBL.

19. 3aBenyromuii OubIMOTEKON (OMOIMOTEKAph) HA3HAYACTCS JUPEKTOPOM IIKOJIBI, MOXKET
SIBIIATHCS YWICHOM TI€IarOTHYECKOT0 KOJJICKTUBA M BXOJUTHh B COCTaB MEIarOrMYeCKOro COBeTa
00111€00pa30BaTEIILHOTO YUPEIKIACHUSI.

20. 3aBenyroumii OubnuoTexoit (6ubIMOTEKaph) pa3pabaThiBaeT W MPEACTABISAET AUPEKTOPY
IIKOJIBI HAa YTBEPIKJICHUE CIICTYIOIINE JOKYMEHTBI:

a) TIOJIO’KEHKE 0 OMOJIMOTEKE, ITpaBUJIa MOJb30BaHUS OMOINOTEKOM;

0) CTPYKTYpy M IUTaTHOE paclucaHue OHOIMOTEKH, KOTOpble pa3pabaThIBAIOTCS HA OCHOBE
00BEMOB PabOT, ONPEICNCHHBIX MOJOXEHUEM O IIKOJBHOW OMOIMOTEKE C HCIOJIb30BaHHEM
«MexXoTpacyieBbIX HOPM  BpPEMEHHM Ha IPOLIECCHl, BBINOJHSAEMblE B  OMOIHMOTEKAX»
(IToctanoBnenne MuHucTepcTBa Tpyia U couuaabHoro pa3sutust Poccuiickoit @enepanuu ot 3
despains 1997 r. Ne 6);

I') IJIJAHOBO-OTYETHYIO JOKYMEHTAIHIO;
1) TEXHOJIOTUYECKYIO JOKYMEHTAIUIO.

21. HOpSIILOK KOMIUICKTOBAHUS INTaTa IIKOJILHONH OHMOJIMOTEKU PerilaMCHTHUPYCTCAA yCTaBOM
IIKOJIBI.

22. B mensx oOecrneueHuss AuQPQPEpPEHINPOBAHHON pPAOOTHI MIKOJBHOW OWOIMOTEKH MOTYT
BBOJMTHCS TOJDKHOCTH: 3aBEAYIOIINN OMOIHOTEKOH, ONOIHOTEKAPD.

23. TpynoBble OTHOIICHHUS pPAOOTHUKOB INKOJBHOW OHONMOTEKM W CpPEAHEH IIKOJIBI
PEryJaupyroTCsl TPYIOBBIM JOTOBOPOM, YCJIOBHUS KOTOPOTO HE JOJDKHBI MPOTUBOPEUYUTH
3aKOHOJIaTeNbcTBY Poccuiickoi denepaunu o Tpye.

VI. IIpaBa u o0si3anHHOCTH OMOINOTEKH
24. PaGOTHHUKY MIKOJIBHON OMOTMOTEKH UMEIOT MPABO:

a) CaMOCTOATENIbHO BBIOMPATh (DOPMBI, CPEACTBA U METO/ABl OMOIMOTEYHO-MH(POPMAIIMOHHOTO
o0cyXUBaHUSI 00Pa30BATENBLHOTO U BOCIUTATEIHLHOTO MPOILIECCOB B COOTBETCTBUHU C IIENISIMU U
3a/layaM¥, YKa3aHHBIMH B YCTABE MIKOJIBI U TTOJIOKEHUH O IMKOJLHON OMOIHOTEKE;

0) TpPOBOIUTH B YCTAHOBJIEHHOM TOpsAKe (aKyIbTaTHBHBIE 3aHATHSA, YPOKH W KPYKKH
6ubnoTeyHo-O0nbmorpaduyeckux 3HaHUN U HH(POPMALIMOHHOHN KYJIbTYpPHI;

B) PEKOMEHI0BATh HCTOYHUKH KOMIUIEKTOBAHUS MH(OPMALIMOHHBIX PECYPCOB;

') U3bIMATh U PEATU30BLIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHU C MHCTPYKITUCH IO yUETY
oubnuoreynoro hoHxaa;



) OMpeAeNsiTh B COOTBETCTBUM C TPAaBHJIAMU TOJH30BAHUS IIKOJBHONH OMOIMOTEKOMH,
YTBEPXKJACHHBIMU JTUPEKTOPOM IIKOJIBI, U 10 COTJIACOBAHHMIO C POIAMTEIHLCKHUM KOMHUTCTOM HIIH
MOTICYUTEIbCKIM ~ COBETOM  BHUABI M pa3Mepbl KOMIICHCAIMU  yiiep0a, HAHECECHHOTO
MOJIb30BaTEIIMU ONOIMOTEKH;

€) UMETbh €XKEroJHbIN OTIIYCK B COOTBETCTBUM C JIOKAJIbHBIMA HOPMATUBHBIMU aKTAMU;
) OBITH MPEICTABICHHBIMU K PA3IHMYHBIM (pOpMaM MOOIIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBHUU C 3aKOHOHaTeNbCcTBOM Poccuiickoit ®denepanuu B padore
OMOIMOTEYHBIX aCCOIMAIIMI UITH COIO30B.

25. PaGoTHUKHN OUOIMOTEK 00SA3aHBbI;

a) o0ecrne4ynuTh IOJIb30BATENsIM BO3MOXKHOCTh pPAaOOTHI C HMH(POPMALMOHHBIMH pECypcaMu
OMOJINOTEKH;

0) nH()OPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABIAEMbIX OMOITHOTEKON YCIyT;
B) 00ECTICUNTh HAYYHYIO OpPraHu3anuio (GOHIOB U KaTaloros;

r) ¢opmupoBaTh (OHABI B COOTBETCTBUU C YTBEPKACHHBIMU (helepaabHbIMU TMEPEUHIMHU
yueOHBIX U3JaHUM, 00pa30BaTEIbHBIMU IIPOrpaMMaMH ILIKOJIbl, UHTEpECaMH, MOTPEOHOCTSIMU U
3ampocaMu BCEX MEPEUNCICHHBIX BbILIE KATErOpUid MOJIb30BaTENCH;

1) COBEpILICHCTBOBATh MH(MOpMalMOHHO-OnOIMorpadguueckoe u OUOIMOTEUHOE OOCTYKUBAaHUE
II0JIb30BaTEIICH;

€) obecneunBaTh COXPAHHOCTh MCIIOJIB30BaHMs HOCUTENENH MHPOPMALMU, UX CUCTEMaTH3alHuIo,
pa3MelIeHUE U XpPaHEHUE;

) 00ecIeYnBaTh PEKUM paOOThI IIKOJIBHON OMOIHOTEKH;
3) OTYUTHIBATHCS B YCTAHOBIEHHOM TMOPSIKE TIEpe]] AUPEKTOPOM IIKOJIBL;

1) MOBBIIIATH KBATU(UKALIUIO.

VII. IIpaBa u 00s13aHHOCTH MOJIb30BaTe/1eil OMOIHOTEKH
26. TTonp3oBaTenu OUOIMOTEKHU UMEIOT TIPABO:

a) TMOoJIy4aTh TOJHYH HMH(OpMAIHIO O cocTaBe OuOInoTeyHoro ¢oHaa, MHPOPMAIMOHHBIX
pecypcax 1 mpeaoCTaBIsIeMbIX OMOTHOTEKOM yCiayrax;

0) moJIB30BATHCS CIIPABOYHO-OMOIMOrpaduyecKkiM anmnapaToM OUOINOTEKH;
B) MOJIy4aTh KOHCYJIbTALlMOHHYIO IOMOIIIb B TOUCKE M BHIOOPE UCTOUHUKOB MH(OpMaIH;

F) mojriydatb BO BPEMCHHOC IIOJIB30BAHUEC Ha a0OHEMEHTES W B YUTAJILHOM 3ajie ITeUaTHBIE
HU3JJaHuA U JPpYTru€ UCTOYHUKU I/IH(bOpMaI_II/II/I;

P ) MpoJICBATh CPOK IMOJB30BAHUS NOKYMCHTAMMU,

€) ToydaTh TeMaTthueckue, ¢akTorpapuyeckue, YTOUHSIONIME W Oubnumorpadudeckue
CIIPaBKHU Ha OCHOBE (poHIa OMOINOTEKH;

’K) Y4aCTBOBATh B MEPONPHUSITHSIX, IPOBOIUMBIX OMOIHOTEKOMH;
3) oOpamaThes sl pa3penieHnss KOHPIMKTHON CUTYaIlU K TUPEKTOPY IIKOJIBI.

27. ITonp30BaTeny MKOJbHON OUOIUOTEKU 00S3aHBL;



a) coOII0IaTh MpaBHJIa MOJIb30BAHUS IIKOJIEHONW OMOINOTEKOM;

0) OepeKHO OTHOCHUTHCS K TPOM3BEICHHUSAM TiedaTu (HE BBIPHIBATh, HE 3arMOaTh CTPAHHUII, HE
JeNiaTh B KHHATAX MMOJYCPKUBAHMSI, MOMETKH), WHBIM JOKYMEHTaM Ha Pa3iIMYHBIX HOCHUTEISX,
000py1I0BaHNIO0, HHBEHTAPIO;

B) NoAACPKUBATh IOPAAOK PACCTAHOBKHM JOKYMCHTOB B OTKPBITOM JOCTYIIC 6I/I6J'II/IOTCKI/I,
PacCIioJIOKCHHUA KAPpTOYCK B KaTaJlorax U KapTOTCKaAX;

I‘) IMOJIL30BATHCA ICHHBIMU W CIPABOYHBIMUH TOKYMCHTAMH TOJIBKO B ITIOMCIHICHUHN 6I/I6JII/IOT€KI/I;

1) yOeouThCs NMPH THONYyYCHHH JTOKYMEHTOB B OTCYTCTBHHM Ae()EKTOB, a NpU OOHApYKEHUU
nponH(popMupoBaTh 00 3ToM paboTHHKa OuOIMOTEeKH. OTBETCTBEHHOCTH 3a OOHApY)KEHHBIE
nedeKThl B ciaBaeMbIX JOKYMEHTaX HECET IMOCIEeIHIH M0Ib30BaTelb;

€) pAacHuChIBaTBCSI B UYHUTATEIBCKOM (OPMYIspe 3a KaXKIbIH IIOJyYCHHBIH JOKYMEHT
(ucxirouenue: odyyarouuecs: 1—4 xnaccos);

)K) BO3BpallaTh JOKYMCHTbBI B IIKOJIbHYTO 6I/I6JII/IOTeKy B YCTaHOBJICHHBIC CPOKH;,

3) 3aMEHATh JOKYMEHThl HIKOJIbHONH OWOJMOTEKHM B ciydae HX YTpaTbl WJIH IOPYU MM
PaBHOLICHHBIMHU, JIMOO KOMIIEHCHpPOBaTh YIIEpO B pa3Mepe, YCTAaHOBIEHHOM IpaBUJIaMU
[0JIb30BaHUs MIKOJIbHOM OMOIMOTEKOH;

M) MOJHOCTBIO PACCUUTATHCS C IIKOJbHOM OMOJIMOTEKOM MO MCTEYEHMM CPOKa OOY4YEHMs WU
paboTHI B IIKOJIE.

28. TTops10K 1MOIB30BaHUS MIKOJBHON OMOINOTEKOM:

a) 3alMCh B NIKOJILHYIO OMOJIMOTEKY OOYYarONIUXCS MPOU3BOIMTCS IO CIIMCOYHOMY COCTaBY
KJlacca, TMeNaroru4eckuX M MHBIX PAOOTHUKOB IIKOJBl - B HWHAUBUAYAJIBHOM MOPSJIKE,
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUdaroluXxcsi — 10 NaclopTy;

0) mepeperucrpaliys nojab30BaTeNed MKOJIbHOW OMOIMOTEKH TPOU3BOIUTCS €KETOTHO;

B) I[OKyMeHTOM, HO)ITBep)KI[aIOH_II/IM npaBo ITOJIB30BaAHHUA 6H6J'II/IOTCKOI>1, SIBIISACTCA LII/ITaTeJ'ILCKI/II‘/’I
Gopmynsp;

I') YUTaTeNbCKUI (GopMyisip (GUKCUpYeT OaTy BbIJaud IOJIb30BATENIO0 TOKYMEHTOB U3 (oHJIa
OMOIMOTEKH U X BO3BPALIECHUS B OUOINOTEKY.

29. TTopsiToK TT0JIE30BaHUST A00HEMEHTOM:

a) IMOJIB30BATCIM MUMCIOT IMpPaBO IMOJTYYUTH Ha AOM M3 MHOI'OTOMHBIX I/ISI[aHI/If/'I He Ooliee ABYX
JAOKYMCHTOB OJHOBPEMCHHO,

0) MakcUMaJbHbIE CPOKHU IOJIb30BAHUS JOKYMEHTaAMHU:

— y4eOHUKH, yueOHbIE TOCOOUS — Y4eOHBIN TOJ;

— Hay4HO-TIONyJIsIpHasl, I03HaBaTeIbHAsl, XyJ0KECTBEHHAs IuTeparypa — 14 nHeil;
— NEPUOJNYECKHUE U3/IaHN, U3JaHUs MOBBIIIEHHOTO CIIpoca — 7 THEH;

B) IMOJIB30BATCIN MOT'YT IMPOJINTE CPOK IMOJB30BaHUA JOKYMEHTAMU, €CJIIM HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHEI APYTUX M0JIb30BaTelICii.

30. HOp}IIIOK I10JIb30BaHU YUTAJIbHBIM 3aJI0M:
a) JOKYMCHTEI, IPEAHA3HAYCHHBIC IJIs pa6OTLI B YUTAJIbHOM 3aJI€, Ha JOM H€ BbIJJalOTCH,

6) OHIUKIIONCINH, CIIPABOUYHUKHU, PEAKHUEC, HCHHBIC U UMCIOIIUECA B CAMHCTBECHHOM JOK3CMILIAPEC
JAOKYMCHTBI BBIJIAOTCSA TOJIBKO JJIA pa60TBI B UHUTAJIbHOM 3aJIC,



31. [lopsinok paboThI ¢ KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOIMoTEeKE:

a) paboTa C KOMIIBIOTEPOM YYACTHHKOB 0Opa30BATEIBHOTO TMpOLEcca IMPOU3BOAUTCS TI0
rpaduky, yTBepKI€HHOMY AUPEKTOPOM IIKOJIbI U B IPUCYTCTBUH COTPYIHUKA OUOIMOTEKH;

0) paspermaercs paboTa 3a OJHHUM TIEPCOHAIBLHBIM KOMIIBIOTEPOM He 0oJjiee JBYX UYEIOBEK
OJTHOBPEMEHHO);

B) paboTa C KOMITBIOTEPOM ITPOU3BOIMTCS COTIIACHO YTBEPIKICHHBIM CAHUTAPHO-TUTUEHUYECKUM
TpeOOBaHUAM.



