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ITonoxkenue
0 IIKOJbHOM OHOIHOTe4YHOM GoHIe yueOHHKOB, NOpsiike ero GopMHPOBaHHS,
y4era, HCI0JIb30BaHHUs H 00ecre4eHHusl COXPAHHOCTH

1. O6mue mosi0KeHHs

1.1. Jannoe Ilonoxenue pazpaboraHo B cooTBeTcTBUM ¢ PenepanbHbiM 3akoHOM Ne 273-@3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepamuu» (¢ uamernenusMu), ®3 ot 29.12.94 Ne
78-®3 «O 6ubnuoreyHoM aene» (¢ U3MEHEHHSIMH U IONONHEHUsMH), [IpukazoM MuHuCcTEpCcTBa
KyneTypsl Poccuiickoit ®@enepanuu ot 8 oktsi6ps 2012 roma N 1077 «O6 yrBepxnenun Ilopsaka
ydera JOKYMEHTOB, BXOISLIMX B cocTaB OubnuoTeyHoro goHma» ¢ M3MEHEHUsMHU Ha 2 (eBpas
2017 roma, Ilucemom MunucrepcTBa oOpazoBaHuss M Haykud Poccuiickoit ®Dexepamuu OT
08.12.2011r. Ne M/I-1634/03 «O6 ucnonp3oBaHHU Y4eOHUKOB B 00pa3oBaTeIbHOM IIpOIECCey, a
TaKxe YcraBoM 00pa30BaTeIbHON OpraHU3allld M JPYTUMH HOPMATHBHBIMH NTPABOBBIMH aKTaMHU
Poccuiickoit ®enepanuu, peraraMeHTUPYIOIUMHI JEATEIbHOCTh OpraHU3alluid, OCYIIECTBISIOIINX
00pa3oBaTeIbHYIO NESITEIbHOCTb.

1.2. Hacrosmee Ilomoxxenune o mxonpHOM OubnmoreuHom ¢onne (manee — IlomoxkeHue)
oIpezenseT NopsioK ydera 6ubnuorednoro GpoHma U MexaHu3M (GopMHpPOBaHHS, COXPAHHOCTH U
IPENOCTaBICHUS B IIOJIb30BaHHE Y4YEOHMKOB, Y4eOHBIX NOCOOHH, Y4eOHO-METOAUYECKUX
MaTepHalioB olyuarommmces 00pa3oBaTeNbHOM OpraHM3alUu (Jajee — IIKOJa), OCBAHBAFOIIUM
OCHOBHBIE 00pa3oBaTeNIbHBIE IPOrpaMMbI B TIpefenax (eAepalbHBIX TIOCYJapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAaHIApTOB, a TaKXe 3aKpeIUIieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
o0pa3oBaTeIbHBIX OTHOIIEHHH.

1.3. [Tonsarus, ucnonszyemsie B [lonoxxennn:

Yueonuk — yueGnoe usnanue, cogepxaniee CHCTEMaTHIECKOE H3JI0KEHUE YIeOHOH TUCIUIUINHEL,
COOTBETCTBYIOIIEEe y4eOHO! MmporpaMme U OpHUIHAIBHO YTBEP)KICHHOE B KaYeCTBE JaHHOTO BUA.
MooxeT OBITh IPEACTABIEH B IEYATHOU U 3JIEKTPOHHOMU (opme.

Yueonoe nocobue — yueGHOe wu3maHuWe, NOMOJHSAIOUIEE WM 3aMEHSIONIEe YaCTUYHO, WIH
MOJIHOCTBIO y4eOHUK, OQUIIHATBHO YTBEP)KAECHHOE B Ka4eCTBE JAHHOTO BHJA.

Pabouan mempads — yueOGHOe mnocobue, uMeromee OcCOOBI IUIAKTUYECKHH ammapart,
CIOCOOCTBYIOIIUH CaMOCTOSATENbHOM paboTe 00yyaromerocst Hal OCBOCHHEM y4eOHOro mpeamera.
Yueono-memoouueckue mamepuanvt — COBOKYNIHOCTP MaTepHalOB, B IIOJIHOM o00BeMe
o0ecnevnBaroNMX MPenoiaBaHue JaHHOW NUCLUIUIMHEI (ATJIachl, KOHTYpHBIE KapThl, IIOYPOYHOE
IUTAHUPOBAHHUE, CPEACTBA KOHTPOJISI 3HAHHM, CIIPaBOYHBIE H31aHus, paboure MporpaMMEI U T.11.).
Cpeocmea o0y4yenua u 60CNUMAHUA — Jpyrde WCTOYHHKH Yy4eOHOH wuH(pOpMaIuy,
IpefocTaBisieMble 00yJaromuMes B Xoe 00pa3oBaTeIbHOM NS TENbHOCTH.

1.4, Lenero nHacrosmero IlomoxxeHuss sBIseTCs CO3JaHHE YCIOBHH U MaKCHMAlbHOTO
obecrieueHuss y4yeOHO#M JUTEpaTypodl OOYYArOIIMXCSI IIKOJIBI, IMOBBIIIEHHE OTBETCTBEHHOCTH
IIeJarOTUYeCKOro KOJUIEKTHBA U CEMBH 3a IIPaBHIIbHOE, PAIlHOHAIIEHOE UCIIOIB30BAHUE IIKOIBHBIX




y4eOHHKOB, OpraHm3amusi paGoThl cpeau o6yqa10mnxcs1 H HX DOIWTENEeH IO BOCIHUTAHHIO
OCO3HAHHOT0, GEPEKHOT0 OTHOLIECHHS K YUeOHHKY.

1.5. Yuer noxymeHTOB OuOIHOTEUHOr0 ()OHMIA SBISETCS OCHOBOM OTYETHOCTH H IJTAaHUPOBAHUS
AEATeNIPHOCTH OUOIHMOTEKH, CIIOCOOCTBYET 0GECIIEUEHHUIO €T0 COXPAHHOCTH.

2. ®opmuposanue GpoHIa y1eOHHKOB H NOPSAOK y4eTa GoHa yaeOHOi JIMTepaTypbl

2.1.  KommiekroBanue yueGHoro ¢onna BHUL[ (Gu6GmuoTedHO-HH(DOPMAIMOHHOIO IEHTPA)
IIKOJIBI IIPOMCXOJUT HAa OCHOBE €XErOJHO yTBEep)KAaeMbIXx PenepanbHBIX NepedHeil yueGHHKOB,
PEKOMEHJIOBAaHHBIX K HCIIOJb30BAHHIO IPH pEalM3alMd HMEIOIIMX TIOCYAapCTBEHHYIO
aKKpe[UTAlKIO 00pa30BaTeNbHBIX IPOrPaMM Ha49aIbHOrO OOIIEro, OCHOBHOTO OGIIEro, CPEIHETO
obmero o6pa3oBaHus, MepeyHeil OpraHU3aLHi, OCYLIECTBISIOMX BBITYCK y4eOHBIX MOCOGHIA,
KOTOpble [OIYCKAIOTCA K HCIOJIB30BAHMIO IIPH pEalH3aliyd HMMEIOIMX TOCYAapCTBEHHYIO
aKKpeauTamuo 00pa3oBaTeNbHBIX IporpaMM. ExerogHo yreepikaaercs mepeyeHb y4eOHHKOB H
y4e0HBIX mocoOuii 06pa3oBaTeNbHOM OpraHU3aluH.

2.2.  OGpa3oBaTenpHas OpraHU3aL¥s CAMOCTOSTEbHA B BEIOOPE ¥ OIPEIEICHHH:

* KOMIUIEKTA Yy4YeOHHKOB, Y4eOHBIX NOCOOHH, Y4eOHO-METOAMYECKHX MAaTepHAlIOB,
obecneynBarOIKX NpenojaBanye y4eOHOro mpeaMera, Kypea, JUCHUILTHHEL (MOIYJIs);

* cpencTtB OOy4eHHMs U BOCHUTAaHHS. BrIOOp CpeAcTB OOy4YEeHHS M BOCIHTAHMS
ompeziensieTcs cnenudukon comepxanus U (HOpMON OpraHu3anuK 0OPa30OBaTEIHLHOM
JEeSTEbHOCTH.

2.3. Ilomonmenme yueOHOro ¢oHma obecmeumBaeTcsi 3a CUET CpPEACTB (elepaiabHOro,
PETHOHAIBHOIO, MYyHHLIMNAIBHOrO OromkeToB (cT.35, m2 ®@enpepanbHoro 3akoHa «OG6
obpazoBannu B Poccuiickoit ®Depmepanumy»); HHBIX HCTOYHHKOB, HE 3alpelIeHHBIX
3aKoHozaTenbecTBOM Poccuiickoit ®Denepanuu, B T.4. 0€3BO3ME3THOrO  IMOXKEPTBOBAHUS
(bU3MYECKUMH /WK FOPUANIECKAMHE JTHIAMH.
2.4. B nmemix obecneueHus oOydaromuxcs ydeOHUKaMH, y4eOHBIMU IMOCOOUSAMHU IIKOJIAa MOXKET
B3aHMOJEHCTBOBATh C JPYTHMHU 001e00pa3oBaTeIbHBIME OpraHU3alMsIMH paiioHa, YIIpaBlIeHHEeM
o0pa3zoBaHus.
2.5. HemnocpenctBeHHOE pyKOBOJCTBO M KOHTPOJIb pabOTHI IO CO3JAaHUIO M CBOEBPEMEHHOMY
NONOJNHEHUI0 OubimoreyHoro (oHAAa INIKONBHBIX Y4YEOHMKOB OCYIIECTBISET JUPEKTOP
o0pa3oBaTeIbHOM OpraHu3aIyy.
2.6. Jlomyckaercs HCIIONb30BaHHE Y4eOHO-METOAWYECKHMX KOMIUIEKTOB, BXOIIIMX B
QenepanbHbli MepeyeHb Y4eOHHKOB, coryacoBaHHbIX Ha I[[IMO yuurenei-nmpeaMETHHKOB,
[TemarornyeckoM COBETE W YTBEPIXKISHHBIX IPUKAa30M AUPEKTOpA IIKOJBL.
2.7. Jna a¢dexTHBHON OopraHu3anuu o0pa3oBaTeNbHOM NEeSTEbHOCTH HCIONB3YeTCsl yueOHo-
MeToAnYecKoe obecreyeHrue U3 OJHOM peIMETHO-METOANYECKON JTMHUY.
2.8.  Ilpouecc paboThl mo GpopMupoBaHuio GpoHaa ydeOHOH IUTEepaTyphl BKIIOYAET CIECIYIOIIUE
9Tamsbl:

e pa0oTa IENaroruyecKkoro KojulektuBa ¢ DefepalbHBIM IepeyHeM Y4eOHHKOB,

PEKOMEHJOBAaHHBIX (IOIYIIEHHBIX) K HCIOJIB30BAHUIO B 00pa30BaTeIbHBIX OpraHu3alusX;

® IOATOTOBKA CIHCKA y4eOHHKOB, INTAHUPYEMBIX K HCIIOJIb30BaHHIO;
e o0cyxneHue CICcKa yueGHuKOB Ha 3acemanuu [IIMO ¢ o6ocHOBaHHEM BEIOODA;
e 1pemocTaBlieHHe chucka ydeOHuKOB [lemarormueckoMy COBETYy Ha COIVIAaCOBAaHHE H

YTBEP)KICHHUE;

® [MarHOCTHKa YpPOBHS oOecrmedeHHOCTH oOydaromuxcss y4eOHOM muTepaTypodl Ha

CIIEYIOIH y4eOHBIN roJl B COOTBETCTBUU C KOHTHHI€HTOM OOYy4aroIMXcCsl, COCTABICHHE

MEPCIEKTUBHOTO IIaHa KOMILIEKTOBaHMS yuyeOHoro hoHma;

e odopMieHHe 3aKa3a y4eOHHKOB M y4eOHBIX NMOCOOHH B COOTBETCTBHH C YTBEP)KIACHHBIM

CITHCKOM y4eOHHKOB U IJTAHOM KOMILIEKTOBaHHS;

e [pOBeJeHHE AyKIMOHA WIH 3aKTIOYEHHE JOTOBOPA ¢ IOCTABIIMKOM O 3aKyIKe y4eOHOM

JIATEPaTYPBI;

e TIIpHEM H y4eT BHOBB ITOCTYNHBILICH yueOHOI muteparypsl B BULI




2.9. Bubnuoteunsif (poHA IMKONBHEIX y4eGHHKOB YUHTHIBAETCS M XPAHHTCS OTHENBHO OT
OCHOBHOTO (pOHIA IIKOJBHOM OGHOIHOTEKH.

2.10. K o6ubnuomeunomy ¢pondy yuebnoii numepamyper (yaeGHOMy (GOHAY) OTHOCSTCS
y4eOHuKH, yueOHble 10co6us, opdorpadudeckne croBapy, MaTeMaTHIeCKUe TaGHIb, COOPHAKH
YIPaXHEHHH ¥ 3a/1a4, IPAKTUKYMbI, KHATH JIS YTEHHUS, XpecToMartuy, (paboure TeTpajy, aTIackl,
KOHTYPHBIC: KapTbl OJIEKTPOHHOM BHJE), COAEpP)KaHME KOTOPBIX OTBEYaeT TPeGOBAHMAM
roCy/IapCTBEHHBIX 00pa30BATENbHBIX CTAHJAPTOB, 06ECTIEUHBAIONINX IPEEMCTBEHHOCTD H3yYeHHS
JUCLHUIUIAH ¥ CHCTEMaTU3UPOBAaHHBIX 10 00pa30BaTeIbHBIM 00JIACTSIM.

2.11. Joxymentsl, Bkmodaemble B oy BUL[, mapkupyrorcs. Ilpm 3ToM MOryT OBITH
MCIOIb30BaHbl IITEMIIC/H, KHHXXHBIE 3HAKH, MHIUBHIYaJIbHBIE IITPUXOBBIE KOMBI, IPYTHE BHIBI
MapKHAPOBKH. -

2.12. Jloxymentsl noctynatoT B BUI] u BkmowaroTcs B GUOIMOTEYHBbIH (OHI B pe3ynbTaTe
IIOCTAaBKH 0053aTeTbHOIO 3K3eMILLIPA, MOKYIKH (MOANHCKH, 0OMEHa, JapeHus, I0KEPTBOBAHMS,
KOIUPOBAHUS OPUTMHATIOB M3 (QoHHa Oubmmoreku). JJOKyMEHTEI, MOATOTOBIECHHbBIE K MPHEMY B
OuOMMOTeYHBIH (OH/, IIOABEPraloTCs NEPBUYHOM 00paboTKe U HHIUBHAYAILHOMY YUETy.

2.13. JIOKyMEHTBl NPHHHUMAIOTCS IO INEPBUYHBIM YYETHHIM MNOKYMEHTaM (HAKIagHas, aKT),
BKJIFOYAIOIIMM CIIMCOK IIOCTYIIJICHUI.

2.14. TlpueM JOKYMEHTOB, IOCTYNAIOIIMX B OHONHOTEKY 0e3 MEpBHYHBEIX JOKYMEHTOB Ha
6e3B03Me31HOM OCHOBE (00s3aTeNIbHBIE YK3EMILIPEI, JEMO3UTHbIE 3K3EMILIAPEI MEKIYHAPOIHBIX
opraHu3anuif, 0Ge3BO3ME3IHBIC IIOCTYIUIEHHS W3 HEHU3BECTHHIX M AHOHMMHBIX HCTOYHHKOB),
oopmiIsieTcst akTOM O IIpUeMe JOKYMEHTOB.

2.15. Tlpuem HOKYMEHTOB, NOCTYNAIOIMX B OHOIHOTEKY OT IOPUAMIECKOr0, (PU3UUECKOTrO JIHIA
B BHJIE Jlapa C yKa3aHHEM €ro Ha3HaueHUs IJIs NONoHeHus OubmroTeynoro Gouna, opopmisercs
JIOrOBOPOM II0XKEPTBOBAHUS B COOTBETCTBHU ¢ ['pakmaHckuM konekcoM Poccuiickoit @eneparyu
(ct. 574, 582).

2.16. Ilpuem HOKYMEHTOB OT yHTaTelel B3aMeH YTEPSHHBIX M IPU3HAHHBIX PAaBHOLEHHBIMH
yTpadeHHbIM, O(opMiIseTcss akToM O TmpuéMe MOKYMEHTOB B3aME€H YTEpsSHHBIX. B axrte
yKa3bBaeTcss  (GaMuiaus, HWHHUIWAIBl YUTATeNs, CBENCHHS 00 YTepsHHBIX M3JaHUAX
(peructpanMOHHBIN HOMEp, KpaTKoe OuOauorpadguueckoe onucaHue U3JaHUs, 1I€HA) CBEICHHUS O
NPUHATHIX U3aHUSX (KpaTkoe Oubimorpaduueckoe ONucaHue U3AaHus, LIeHa), IOANHCH YHTATEIIs
Y IIPUHHAMAIOIIEN CTOPOHBL.

2.17. VYuér 6ubmuoreunoro ¢oHma ydeOHON IHTEpaTyphl OTpaXkaeT MOCTYIUICHHE, BBIOBITHE,
o0mryro BenuuuHy (GOHAA y4eOHHKOB, M CIY>)KHT OCHOBOM €ro IpaBHJIBHOTO (OpMHpOBaHHS,
IIEJIEBOTO MCIIOJIb30BaHMsI M COXPAHHOCTH, OCYIIECTBIICHHUS! KOHTPOJIS 32 HAIMYHUEM H JBHKECHHEM
y4eOHUKOB.

2.18. [IIpomecc yuera OubmmoTeyHoro GoHna y4eOHHKOB BKJIIOYAET: IPHEM, LITEMIIEIECBaHHUE,
PETHCTPALUIO MMOCTYIUICHHUS, PacIpeiesIeHus 110 KaccaM, BBIOBITHS, a TAKXKE IOABENECHHE UTOIOB
IBIKEHUS GOHIA U €ro MPOBEPKY.

2.19. Bce omepamnuu 1mo y4yetry mpousBopstcs 3aBexyromuM BUII, cTOMMOCTHBIN ydeT Benercs
Oyxranrepueii, oOcmyxuBaromei mxony. VHBeHTapu3amus yd4eOHOro GoHIa ¥ CBEpKa JaHHBIX
OubmroTeKu U OyXraJTepu MPOBOAUTCS €XKETOHO.

2.20. Vuyer y4eOHOM JUTEpaTyphl OCYLIECTBIIETCS IPYIIOBEIM criocoOoM u BezeTcs B «Kuure
cymmaproro yderay (mamee - KCY) u (wm) snekrporsHom Buge. KCVY y4ueOHHKOB XpaHHTCS B
OubnroTeKe MOCTOSIHHO.

2.21. KCYVY coCTOWT U3 TpeX YacTEH:

Yacte 1. ITocrymnenne B Gora. B 3Ty yacTh 3amuchiBaeTcs o0Imee KOJIMYECTBO MOCTYIHBIIMX
y4eOHHKOB M HX CTOMMOCTH C OOs3aTeNbHBIM YKa3aHHEM HOMEpa U JaThl COIPOBOIUTEILHOIO
nokymeHnTta. Homep 3amucu exeroqHo HaunHaercst ¢ Ne 1 1 HAET o nopsaKy MOCTYIIEHHH.

Yacte 2. BreiObiTe u3 ¢onzma. B 3Toif yacTu 3anmchIBalOTCS HOMEpa aKTOB Ha CIIMCaHHE
y4eOHUKOB ¢ YKa3aHHEM IAThl YTBEPXKICHUS aKkTa M OOIIEero KOJMYECTBa CIHMCAHHBIX YY€OHHMKOB
Ha o6mmyio cymmy. Hymepanus 3amuceif 0 BRIGBIBIIMX M3[IAHHUSX U3 FOAA B FOJ POJODKAETCSL.
Yactp 3. Urorn yuera nBmwxeHHs (GoHIOB. B TpeThell yacTH 3amMCBIBAIOTCS WTOTH IBHIKCHHS




¢onzna yueOHHKOB:
¢ ofIee KOJIMIECTBO IIOCTYNMBIINX yIeOHUKOB 32 TEKYIIUIA TOJI, HA CYMMY;
*  ofwiee KOJMIECTBO BEIOBIBIINX YIEOHMKOB 32 TEKYIIMH TOI, HA CYMMY;
* ofmee KOIMYECTBO Y4eOHHKOB, COCTOSINMX HA ydeTe Ha 1 sSHBaps IOCIEIYIOIIEro
rojia, Ha CyMMy. :
2.2]1. WupuBupayanbHbIH (TpyNmoBoif) y4eT y4eOHHKOB OCYIIECTBISETCS B KapTOTEKe ydeTa
Y4eOHMKOB Ha KaTalOXKHBIX KapTO4yKaX CTaHIAPTHOTO pasMepa. Ha KapTouke YKa3hIBaeTCs
PETUCTPAlMOHHEIN HOMEp, OHOnHorpaduyeckoe omucaHne ydeOHHKA, CBEINEHMS O KOJIHMYECTBE
IOCTYNHUBIIMX YYeOHHKOB C yKa3aHHEM IeHbL [Ipi HEOAHOKPATHOM IOCTYIUIEHHM ydeOHHKA, He
MMEIOLIEM OTIMYMH, KpOME roJa HM3JaHMs M LEHBI, BCE IOCTYIUIEHHS 3aHOCATCA HA EIHHYIO
KapTouky. Eciin jxe B ydeOHUKe BHECEHBI HOMOJIHEHHS ¥ H3MEHEHHS, TO HA HETO 3aBOJUTCS HOBAs
KapTouka. KapTouku paccTaBIIsIOTCS B YUETHYIO KAPTOTEKY IO KilaccaM, a BHYTPH KJIacCOB — IO
npeaMeram: Ilocie cnucanus Bcex yaeOHHKOB KAPTOYKH H3BIMAIOTCS U3 KAPTOTEKH.
2.22. V4eTHBIE KapTOYKH Y4eOHHUKOB pErHCTpHpYyIoTcs B «JKypHaje perucrpanuu Y4YeTHBIX
KapToyek OHMOIHOTEYHOro oHAA MKONBHEIX YUYeOHUKOBY, KOTOPhINA BeAeTCs Mo 00pasily: HOMED
110 TOPSAZIKY, Ha3BaHUE, Kilacc, No akTa BHIOBITHS KAPTOYKH.
2.23. Yyery mnomnexxaT Bce BHIB y4eOHHKOB M Y4eOHBIX ImocoOuii. PaGoume TeTpany,
OUJAaKTHYECKHE MaTepHaibl, TaOMuIbl, NPONUCH, KOHTYPHBIE KapThl, aTJIaChl SBJISIOTCS
JOKyMEHTaMHM BPEMEHHOIo xapakTepa. VX yuer mpowmsBomutcs B «TeTpamu ydera JOKyMEHTOB
BPEMEHHOTO XapakTepay. _
2.24. Ha npuHATHIX NEPBUYHBIX YYETHBIX JOKYMEHTaX IMPOU3BOAUTCS 3alUCh, IOATBEPKIAOIIAS,
9TO IOCTYNHUBIINE NOKYMEHTBI IPUHATHI B OuOimoTeunsii GoHI Kak B 00BEKT 0000 LEHHOTO
IBHKEMOro uMmyiiectsa (ganee - OLIIN) unu xak B 00b€KT HHOTO ABHXKHMOTO HMYIIECTBA.
2.25. IlepBuuHBle y4eTHBIE JAOKYMEHTHI, MOATBEpXKAAIOIHe (PAKT MOCTYIUICHHS, IEpeJaloTCs B
OyXranTepHro sl BKIIOUEHHS B y4eT OubmuoreqHoro GoHa.
2.26. ExxexBapTanbHO, IpH yCI0BUH u3MeHeHus coctaBa OLIJIU, cenenus 06 o0meM KOJIHYecTBe
U CTOMMOCTH JOKYMEHTOB, BKIIIOYEHHBIX B cocTaB OmbOmmorednoro (oHma, kak oOBEKT 0cobo
IIEHHOTO JBIDKMMOT'O UMYIIECTBA, IIEPEJAIOTCS YIPEIUTEIO.
2.27. B3aMeH YTEepsSHHBIX WM HCIOPYEHHBIX Y4YeOHMKOB IIPUHHMAIOTCS JpyTHe KHUTH,
HeoOXomuMble mKoje. YueOHUKH, yTepsHHbIE U IPHHATHIE B3aMEH, yYUTHIBaloTCS B «Terpagu
ydeTa KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YHTATEJIEH B3aMEH YTEPSIHHBIX).
2.28. YdYer BKIIOYAeT PETHCTPALMIO IOCTYIUICHHS OOKYMEHTOB B OMOMMOTEUHBIH (oHI, HX
BBIOBITHS U3 (DOHIIA, HTOrOBEIE JaHHEIE 0 BenuuynHe (00beMe) Bcero 6ubimoreynoro ¢poHa u ero
HOpa3/eNIoB, CTOUMOCTh (hOH/A.
2.29. OcHoBHEIE TpeOOBaHHUS, IPEAbIBISEMEIE K yueTy Oubnuoreqnoro ¢oHzaa:
s IIOJHOTA U JOCTOBEPHOCTDH YUETHOH HHPOpPMAIUH;
*  ONEpPaTUBHOCTE;
¢ IOKYMEHTHpPOBaHHOE O0(OpMIICHHE Ka)KIOTO IMOCTYIUIEHHS B (POHI M KaXIOTO BBIOBITHS
3 doHza;
*  COBMECTHMOCTH IIpHEMOB U (opM yuera, HX HAIEKHOCTh IPU MaApAJUIEIBHOM
HCIIOJIb30BAHUY TPAJULIMOHHON ¥ aBTOMAaTH3MPOBaHHOM TEXHOJIOTUH y4eTa;
*  COOTBETCTBHE HOMEHKJIATYpHI IMOKa3arelled yduera ()OHAA AaHATOTHYHBIM IIOKA3aTeNIsIM
roCyJapCTBEHHON OUOIMOTEYHOM CTaTHCTUKH.

3. [lopsigok BhIZAYH H BO3BPATa y4eOHHKOB
3.1. Tlopsmox monp3oBaHus y4eOHOU uTeparypoii onpexnensercs [lonoxenueM o 6ubamoTeynHo-
uHpopmanuonHoM 1entpe MAOY COII Ne 19, IlpaBunamu noms3oBanus BHL[ u naHHBIM
[Tonoxexnuem.
3.2. K oOyuarommmcs, OCBaWBaIOLIMM OCHOBHBIE 00Opa3oBaTelbHBIE NPOrpaMMbI B IIpezeax
GbenepanbHBIX TOCYAApCTBEHHBIX 00pa30BaTEe/IbHBIX CTAaHAAPTOB, OTHOCATCS:

» oOyuaromgrecs, 0OCBauBaIOIIKe IPOrpaMMy Ha4aJbHOIo 00Iero oopa3oBaHus;

» oOyuaromruecs, 0CBauBaIOIIHE IPOrpaMMy OCHOBHOTrO 00mero o6pa3oBaHus;




*  obyyaromuecs, 0CBaHBAIOIIHeE IPOrPaMMy CPEITHETO 0OIIEro 0GpasoBaHus.
3.3. Illkonma OGecmiaTtHO o6ecmeunBaeT 0OydYarOIMXCS YYeOHMKAMH B COOTBETCTBHH C
(enepanbHBM MepeyHeM y4eGHHKOB, PEKOMEHJOBAHHBIX (IOIMYIEHHBIX) K MCIONB30BAHMIO TIPH
pealu3alii HUMEIOLIMX aKKpeAMTalMI0 OoOpa3oBaTEeNbHBIX IIPOrpaMM HAYaJbHOTO OOIIEro,
OCHOBHOT'0 001IET0, CpeaHero o6mero o6pa3oBaHus B mpeaeiax (eaepalbHEIX ToCyIapCTBEHHBIX
00pasoBaTenpHBIX  CTaHAapTOB. ObecmedeHne oOydYarOIMUXCs YKa3aHHBIMH — H3JaHHSIMH
OCYIIECTBIICTCS 32 CYET U3JaHui, uMeromuxcs B Gponae mxonpHoM BUL]. Bubnuoreunsii goun
€KErOJIHO MOIOJIHAECTCS HEOOXOAUMBIME Y4eOHUKAMH, YUeOHBIME IIOCOOHIMH.
3.4. YuebHas nuTepaTypa HCIOJIB3YeTCsS He MeHee 5 JIeT, HO IPH COOTBETCTBHH DemepatpHOMY
cranaapry ¥ DeneparbHOMY NEPEeYHIO Y4eOHHKOB MOXET HCIOJBb30Barhes 10 10 ner (mmcbMo
MunncrepcrBa o6pazoBanus u Hayku PO ot 08.12.2011r. Ne MJ1-1634/03).
3.5. VuebHukm, yd4eOHBle mOCOOHS H Yy4eOHO-METOAMYECKHE MaTepHaiibl, HEOOXOIMMBIE
o0yyaromuMcss [IJIs OCBOGHHMS Yy4eOHBIX IIPEAMETOB, KypCOB, MHUCUMIUIAH 32 MpeaeaMu
(enepatbHEIX TrOCYZapCTBEHHBIX 00pa3oBaTeNbHBIX  CTAHAAPTOB, POAMTENM (3aKOHHBIE
NPEICTABUTENH) IPUOOPETAIOT CAMOCTOSTENBHO.
3.6. JleTaM-MHBATHAAM U JETSIM C OTPaHHYSHHBIMH BO3MOXHOCTSIMH 37I0POBbsI, 00yJaroluMes Ha
JIOMy II0 OCHOBHBIM 00IIeoOpa30BaTeNbHBIM IPOrpaMMaM C HCIIOJIB30BAaHUEM IUCTAHIIHOHHBIX
00pa3oBaTEIbHBIX TEXHOJIOTHH Ha NEPHOJ MOTydeHHs 00pa3oBaHMs y4eOHHKH IPEeIOCTaBIISIOTCS
B II0JIb30BaHKe OECILIaTHO.
3.7. YuyebHuky, y4eOHBIE MOCOOHS M y4eOHO-METOANYECKHEe MaTepHalbl (pabodue MpOrpamMMel,
IIOYyPOYHOE IUIAHMPOBAHUE, METOAUYECKUE NOCOOHS M T.I.) IJIS JIMYHOTO ITOJIB30BAHHUS YUHUTENS
IIKOJIBI IPHOOPETAIOT CaMOCTOATENbHO. Ecu NaHHBIE H3JaHHS HMEIOTCS B HAJIMYHH B (QOHIE
BUL, yuntens obecrieunBalOTCsS MU B €JUHHYHOM 3K3eMILIIpe OecriaTHo (MpH HATUYHH).
3.8. VYueOHuku, ydeOHBIE IOCOOHMS MPEHOCTABNIAIOTCS OOYYAIOIIUMCS INKOJBI B JIMYHOE
II0JIb30BAHUE 110 OJHOMY KOMIUIEKTY CPOKOM Ha OJIMH I0Jl HE3aBHCHMO OT TOTO, Ha KaKo# Cpok
o0ydeHHss OHH paccyuTaHbl. BTOpoll KOMIUIEKT y4eOHHKOB MOXKET OBITH BBIJAH IO 3asBJICHHUIO
pomHTENel B CBA3M C yXyAIIEHHEM 3J0pPOBbS OOYYAOIIErocs IPH HAIMYMH CBOOOIHBIX
3K3EMILIIPOB B 6uOImoTEKe.
3.9. Ilepen Havayom ydeOHOro roga OWOMHOTEKaph BBIAAET YYeOHMKM Ha KJIacC KJIACCHBIM
pykoBogutesiM 1-11 kmaccoB mo rpaduky, yTBEpXKISHHOMY IUPEKTOpPOM INKOJBL Brimaua
y4eOHOU JHTepaTypsl KJIACCHBIM pyKoBoAUTeNIAM ¢(ukcupyercs B «KHure BbIIauu y4eOHUKOB)» H
NOATBEP)KAAETCS MOANMHUCHIO KIACCHOTO PYKOBOJUTEIIS.
3.10. OOywaromuecsi IIKOJBI IOJMy4aloT y4eOHMKH U y4deOHBle mocobus u3 ¢donma BUILl y
KiIaccHeIX pykoBoautenei (1-8 kmaccoB), B BUI] y OGubGmuorexapst (9-11 kmaccel) B Hagaie
yuyeOHOro roma. Brimaua y4eOHMKOB W y4yeOHBIX mocoOuif poauTensM 1-X KIaccoB H
oOyuarorumest 2-8 Ki1accoB (PUKCHpPYETCs KIIACCHBIMU PYKOBOAUTEISIMH B «Be1oMOCTH BBIIa4M U
BO3BpaTa Y4eOHMKOB» M IOATBEPXKIAETCS JIMYHOM MOANHCHIO OJHOIO M3 POJMTENEH
obyuaromerocs B 1 kimacce, a Bo 9-11 kiaccax — nmuuHO# noamuckio obyuaromerocs. «Begomocta
BBIIaYM U BO3BpaTa yueOHHKOBY XpaHsaTcs B Oubnuorexe. KiaccHrle pyxoBoautenu 1-11 xiaccos
IPOBOAAT Oecely-MHCTPYKTaX OOy4YalOmIMXCsS CBOEro Kjacca M HX pOAMTENeH (3aKOHHBIX
IpeACTaBUTeNe) O MpaBUiIax MMOJIE30BAHUS yUeOHHUKaMU.
3.11. B HCKIIIOUHTENBHBIX ClIy4asX oOydaromuecs (IODKHUKH, BHOBb IPHOBIBIIHE, a TAKXKe JUII
noarotoBkd k OI'D m EI'D, Ha nerHee oOydeHuwe) moiydaroT y4eOHMKH y OuOmmoTeKaps.
Vuebnuku s moaroroBku kK OI'D m EI'D obywarommmes 9-x m 11-X KkiaccoB M BHOBb
NpUOBIBIIMM BBIJAIOTCS TOJBKO IpPH HATHYMKM WX B OubOmmoreke. Brlmaya HE0OX0OMMBIX
y4eOHUKOB Ha JIETHUM 1epuo]] GUKCUPYETCS B YUTATENLCKUX (popMysipax moJ| JINYHYIO MOIIHUCH
o0yJarommxcs.
3.12. YyeOHUKH MOTYT OBITh BHIIAHBI KaK HOBBIE, TaK M UCIIOJIE30BAHHBIE paHee. B TeueHue oqHoM
Hezend 00yJaroImuecs JOJDKHBI IPOCMOTPETE BCe yUeOHUKM U yuyeOHbIe TOCOOHUs, BBIJAHHEIE UM B
JUYHOE TMOoJb30BaHWe. [Ipu oOHapyxeHHH Je(eKTOB, MENIAIOIIUX BOCIPHATHIO Y4eOHOIo
MaTepuaia (OTCYTCTBHS JICTOB, IIOPYM TEKCTa) OOydYaroOlMiics HJIM €ro pOJUTENH (3aKOHHBIE
IPENCTaBUTENH) MOTYT OOPaTHTHCSA B OMOIMOTEKY sl 3aMEHEI €r0 JPyruM. Y YeOHHK MOXKET OBITh
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3aMEHEH IPH €ro HaMHIuK B orne 6ubmmorexn. [To HCTEUSHNH YKA3aHHOTO CPOKA IIPETEH3UH 10
BHEIIHEMY BHIY U Ka4eCTBY y4yeOHHMKa OMOIMOTEKON HE IMPHHMMAIOTCSA, a OTBETCTBEHHOCTDH 3a
oGHapyXeHHbIe Ae(EKThl B CIAaBaeMbIX y4eOHHKAX HECeT TOT OOGYYarOmTHifcsi, KOTOPBIA HMH
II0JIb30BAJICS.

3.13. B xoHue y4eOHOro roja u IpH nepexoge o0ydarolerocs B TedeHHE y4eGHOTO roma W3
IIKOJIBI B IPYryl0 oOpa3oBaTelbHYIO OpraHH3alMI0 y4eOHHKH, y4eOHble MocobHs, paboune
TeTpaaM M y4eOHO-METONWYECKHE MaTepHalibl, NpPEJOCTABIEHHBIE B JHYHOE IIOJIH30BAHUE
00yyaroImmxcsl, BO3BpAINAIOTCA B OHONMOTEKY WIKOMBL B ciiydae mopuM WM yTepH yueGHHKa,
y4e6HOro MiHM y4eOHO-METOJUYECKOro MOCOOHs, MPEAOCTABIEHHOr0 OGYYaromeMycs B JMYHOE
[0JIb30BAHUE, POJUTENN (3aKOHHBIE IPEICTAaBUTENH) O0sS3aHbI BO3MECTUTH YIepO M BEPHYTH B
OuOIMOTEKY HOBBIH yUeOHUK.

3.14. O6Gyy4aromuecs: BBITYCKHBIX KJIACCOB Iepel] MOIyYeHHEeM JOKyMeHTa 00 OKOHYAHHM IIKOJIEI
00s13aHBI TOJTHOCTBHIO PACCYUTATECS ¢ OHOIHOTEKOM (110 0OXOIHOMY JIHCTY).

3.15. Bo3Bpar y4eOHHKOB B KOHIIE y4eOHOTO rojia OCYIIECTBISAETCS MO rpadyKy, COCTABIEHHOMY
3aBeflyroled OHMOMMOTEKOH M YTBEp)KIEHHOMY IHPEKTOpOM IIKOJNbL IlpueM ydueOGHHKOB
IIPOU3BOTUTCS:

* ot oOyuaromuxcs 1 — 8, 10 K1accoB - KIIaCCHBIMH PYKOBOAUTEISIMH;

* oT ofOywaromuxcs 9 um 11 KkimaccoB - 3aBenyromei OHOIHOTEKOM COBMECTHO C
KJIaCCHBIMH pyKoBoauTesiMH. KiaccHeii pykoBomutens obecrneunBaer 100% sBKY
obydaromuxcs co BceMH y4eOHUKaMU B COOTBETCTBUH C rpaduKOM.

3.16. OOGyuwarommecss 00s3aHBl cHaTh Y4eOHHKH B IIKOJBHYIO OHOJHOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM €JMHBIM TPeOOBAHUSAM 10 UX HCIOIB30BAHUIO M COXPAHHOCTH.

4. BpiObITHE y4eOHHKOB N3 OHOMOTEeYHOrO hoHaA
4.1. Cpok ucnonb3oBaHus yueOHUKA HE MEHEE IISTH JIET.
4.2. BoiObiTHe yueOHUKOB U3 (oHAa OUOIHOTEKH IPOU3BOAUTCS IO IIPHYHHAM:

¢ BeTXOCTH ((U3UYECKHIA U3HOC);

*  YCTapeJoCTH 10 COJEPIKAHUIO;

+ yTepe (C yKa3aHHEM KOHKPETHBIX 00CTOSATENBCTB YTEPH).
B axre o BBIOBITHH (UKCHpYIOTCS cBeeHHs 00 ydeOHMKax, MCKIIOYaeMbIX TOJBKO IO OJHOH
IIpUYUHE.
4.3. Cnucanue y4yeOHMKOB ITPOBOJUTCS HE pexe OJHOro pasa B roi. Ha Kaxaplii BUI CIHCaHUSA
(«Betxuey, «YcrapeBIye 10 CONEPIKAHHUION, «Y TEPSHHbBIE YUTATESIMUAY) COCTABIISIETCS aKT B 2-X
9K3eMIUISIPax, KOTOPBINA MOAMUCHIBACTCS KOMHUCCHEH B yTBeP)KIAeTCsl QUPEKTOPOM KOsl OnuH
9K3EMIUIIp aKTa XpaHHUTCS B OHONMOTEKe, Opyroil mepenaercsl IOJ PaclUCKy B OyXraiarepuo,
KOTOpasi IMPOU3BOJUT CIHCaHHe ¢ OanaHca IIKOJBI yKa3aHHOW B aKTE CTOMMOCTH Y4EOHHKOB.
CroucaHHbIE 0 aKTy Y4YeOHHKH CHAIOTCS B COOTBETCTBYIOINME OpPraHM3alMM IO 3aroTOBKE
BTOPUYHOTO CHIpBS. JIeHbI'H OT c1aud Y4eOHHUKOB BHOCSATCS Ha PaCYETHBIH CYET LIKOJIBI.
4.4. BpiObiTue yueOHHKOB u3 (oHma Oubmuoreku odopmiseTcs akToM 00 HCKIIOYEHHH H
OTpaXkaeTcss B KHHI€ CyMMapHOTO ydYeTa, a Tak)ke B KapTOTeKke ydeTa y4eOHHKOB. BriObITHE
y4eOHBIX MAaTEPHAIOB BPEMEHHOTO XpaHEHHs IPOM3BOMTCS B KOHIIE KAIEHIApHOTO To/a 10 aKTy
C yKa3aHHEM IPUYUHBL «MaTepHal BpEMEHHOTO XPaHEHUS).
4.5. AKTHI Ha crucaHue y4eOHMKOB BH3UPYIOTCS WIEHAMH KOMHCCHU IIO COXPAHHOCTH (OHIOB.
3aBU3UPOBAHHBIC aKThl YTBEPXKAAIOTCS AUPEKTOPOM LIKOJIBL.
4.6. CoucaHHble IO akTy Y4YeOHHKM MOryT OBITh HCIOJIB30BaHbl [UI HM3TOTOBJICHHS
JUIAKTHYECKOT0 MaTepuana, JJIs PeCTaBpallMOHHBIX pabOT MM NEepefaroTCs OpraHM3alUsIM II0
3arOoTOBKE BTOPCHIPhS. YacTh yueOHHKOB, HAXOISIOUXCS B YIOBJIECTBOPUTEILHOM COCTOSHMH,
TIOCJIE CITUCAHUS MOXKET BBIIaBaThCs 00yJarOIMMCS JJIS OATOTOBKH K AK3aMEHaM, IepelaBaThCs
B y4eOHBIe KaOWHETHI WIIH HCIIOJIB30BaHBI JUISl PEMOHTA APYTUX y4eOHHKOB.
4.7. XpaHeHHE CIIUCAHHBIX YY€OHUKOB BMECTE C I€HCTBYIONIMMH 3alpeLIacTCs.

5. Yder uToros ABH:KeHHUsI OMO1HOTEYHOr0 (PoHAA




5.1. Uroru nsrxeHus (OHIOB MONBONATCS B KHHIE CyMMapHOTO ydeTa GHONHOTEdHOro (oHza
(WM IpyroM perMcTpe CyMMapHOTO ydYeTa, NPUHATOM B OHOIHOTEKE) HAa OCHOBAaHHWH NAHHBIX
CYMMapHOI'0 y4€Ta O MOCTYIIEHUU U BHIOBITHH JOKYMEHTOB.

5.2. ToroBhle JaHHBIE MMEIOT YeThIpe O0S3aTeNbHBIX MOKA3aTels: COCTOSIO Ha HAyalo TOJa,
IOCTYIIHIIO 32 IO, BEIOBLIO 3a TOJI, COCTOMT Ha KOHeI[ rofia. ITorosble JaHHbIE MO 3MEKTPOHHBIM
CETeBBIM YNAJICHHbIM [OKYMEHTaM IPENCTABIAIOTCS CIEAYIOIMMH IIOKA3aTeNiMH YYETHBIX
SIMHHIL: COCTOSJIO Ha HAYajIo roja, o(opMIeHO B JOCTYN B TEYCHHE IOAa, JOCTYI IPEKPAIIEH B
TEYEHHE Iofia, COCTOUT Ha KOHEIl IoJia.

6. Ilpopepka HaIM4HSA JOKYMEHTOB OnO1HOTeYHOro GpoHa
6.1. OGs3aTenpHAs HHBEHTApH3ALMS IPOBOUTCA B CIEAYIOMIUX CITydasX:
* IIPU CMEHE MaTepHUAIbHO OTBETCTBEHHOTO JIHIIA;
* IIPY BBIBJICHUH (DaKTOB XUIIEHUS WU IIOPYH TOKYMEHTOB;
* B ClydYae CTHXMHHOro O€ICTBHS, IOXapa WIH JPYTHX Ype3BbIYaHHBIX CHTYAIlHiA,
BBI3BAHHBIX 9KCTPEMATbHBIMU YCIOBUSIMH;
+ mnpunepenade GpoHna OUOIHOTEKH WK €€ YaCTH B apeHIy;
* IIpU peopraHusanuu u mukeuganuu bUILL
Jlns mpoBeeHNs MPOBEPOK AUPEKTOPOM 00pa3oBaTeIbHOM OpraHU3aluy Ha3HA4YaeTCss KOMHCCHS,
B COCTaB KOMHCCHH JIOJDKEH BXOIUTH IIPEACTABUTEND OyXTaaTepUH.
6.2. IlpoBepka (oHa B IIITAHOBOM ITOPSIIKE OCYLIECTBISIETCS OIUH pa3 B 5 JieT.
6.3. IIpoBepka Bcero (OHJa WM €ro YacTH 3aBEPIIACTCS COCTABJICHHEM aKTa O pe3yibrarax
NPOBEJICHUS [POBEPKH HAIMYHS JOKYMEHTOB y4eOHOro (oHIA M IPHUIIOXKEHHEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTAHOBJICHHON mpuuuHe. B akTe QUKCHPYIOTCS CBEAEHHS O
KOJIMYECTBE:
*  JIOKyMEHTOB y4eOHOro ()oHIa 10 JaHHBIM y4eTa;
*  JIOKYMEHTOB, UMEIOIIUXCS B HAJTHYHH; 7
¢ JIOKYMEHTOB, OTCYTCTBYIOIIUX B GHOIHOTEIHOM (DOH/IE IO HEYCTAHOBIEHHOM IIPHYHHE.
B akTe Take yka3hIBarOTCS HOMEp M JaTa aKTa O IPOBEACHHH IPEbIAyINeil IMpOBEpKH. AKT C
DPUIOKEHHEM CIIUCKa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJICHHOW IIpHUYUHE,
HOANKUCHIBAETCS NIPeACENaTeNIeM U WICHAMU KOMUCCHHU U YTBEPXKIAECTCS JUPEKTOPOM IIKOJIBL.
6.4. Ilpu BBIABIGHWHM B IIpolecce NpPOBEPKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXXKHOCTH YCTAaHOBJIEHHS BHHOBHBIX JIMI YOBITKA IO HEJNOCTa4de CIHUCHIBAIOTCS B
COOTBETCTBUH C JEUCTBYIOLUIMM 3aKOHOATEIHCTBOM.

7. 1es1onpoH3BOACTBO B OPraHU3aNNHU yyeTa Oub/1HoTeuHOr0 (hoHIa
7.1. Opranu3zanus paGoThl ¢ JOKYMEHTaMH 110 y4eTy OHOIHoTedHOro (oHma OCyIeCTBISETCS 110
IIpaBUJIaM BEeIEHUS JEIOIMPON3BO/ICTBA.
7.2. OCHOBHBIE JOKYMEHTHl, B KOTOPBIX OCYIIECTBJISETCS Y4YET, MOMIEXKAT MOCTOSHHOMY
XPaHEHUIO KaK IOKYMEHTBI CTPOroif OTYeTHOCTH. IloCTOSHHO, OO JMKBUAANMU OUOIHOTEKH,
XPaHATCS PErUCTPhI HHIAMBUAYAIBHOIO ¥ CYMMapHOro y4eTa JOKyMEeHTOB OubimoTedHoro ¢poHma
(perucTpanlMOHHBIE KHUTY, HHBEHTAPHBIE KHUTH, KHUTH CyMMAapHOTO y4eTa, Y4EeTHBIH KaTajor W
KaTajoru). ’
7.3. B COOTBeTCTBMHM ¢ TpaBWIaMH OpraHU3AIMH TOCYAAPCTBEHHOTO apXHBHOIO Jeja
YCTaHABIIUBAIOTCSA CJIEOYIONIHMEe CPOKH XpaHEHHs JOKYMEHTOB, OOECIEYMBAIOIIUX Yy4eT H
COXPaHHOCTH (POHIOB:
*  COIpPOBOJMTENIbHBIE JOKYMEHTHI (HAaKJIaJHblE, CUeTa, ONUCH, CIHCKH Ha IOCTYIAIOLIYIO
JTUTEpaTypy) — 3 ToAa;
* TPHUXOJHBIE aKTHl HA JIUTEPATYpy, MOIYUYeHHYIO0 OecriaTHO uiaH 6e3 COmpOBOIUTENBHEIX
JIOKYMEHTOB, — 3 TroJia;
* KHHUTa y4eTa JINTePaTyphl, YTePSHHON YNTATEeJSIMU U IPUHATOH B3aMeH, — 3 roa;
¢ aKTBl Ha CIIHCAaHWE KHHUI W IEPHOAWYECKHX H3JaHUM, yYETHBIE KapTOYKH, KHU)KHBIE
bopMmynspe! criucaHHbIX u3nanui — 10 jer.




74. Ilo WCTeYeHHH CPOKOB XDAHEHHS Y4YETHBIE MOKYMEHTHI IMOIEKAT YHHYTOXKEHHIO B
YCTaHOBJIEHHOM IOPSIIKE.

7.5. Jlo OKOHYaHHs O4YEpeNHOH MPOBEPKH (POHAA XPAHATCS aKThl O PE3yNbTaTaX MPOBEICHHS
IPOBEPKH HAJIMYUSA JOKYMEHTOB OubnuoTednoro Gpoxma.

8. OGecnieuenne cOXpaHHOCTH OHOIHOTEYHOr0 OHIA IKOILHBIX Y4eOHHKOB
8.1. CoxpanHocTs (oHma OOecreunmBaeTCs CO3JAHHEM ONTHMAIBHBIX YCIOBHH XpaHeHHS H
HCIIOJIb30BaHMs YUEOHHKOB, a TAaK)Ke OXPaHOH UX OT IOPYH M XUIIECHHIHA,
8.2. XpaHeHne y4eOHHMKOB OCYIIECTBIISETCS COIJIACHO AeHCTBYrOIMM WHCTpYyKIHAM IO OXpaHe
TPyJa U MOKapHOH 6€301macHOCTH.
8.3. ®oHz1 yueOHMKOB PacIosaraeTCsi ¥ yYUTHIBACTCS OTAEIBHO OT OCHOBHOTO (OH/IA.
8.4. OTBETCTBEHHOCTh 3a OpPraHH3AIMI0 COXPAHHOCTH (OHAA y4YeOHHKOB BO3JIAraeTcs
3asBenyromero bULI.
8.5. OTBETCTBEHHOCTH 3@ COCTOSIHME U COXPAHHOCTH BBIIAHHBIX YYEOHHKOB B T€UEHHE YUeGHOrO
roga HecyT oOydaromuecsi, nosb3ymoomuecs 3TuM (oraoM. OHH JXe, IpH HEOOXOAUMOCTH,
OCYIIECTBILSIFOT UX PEMOHT.
8.6. B cimyuae yrepu wiM mopuu y4yeOHHKa POAUTENH (3aKOHHEBIE NMPEACTABHTEH) BO3MEIIAIOT
HAHECEHHBIH ymepO B COOTBETCTBUY C JAHCTBYIONIMM 3aKOHOJATEIECTBOM.
8.7. B memsx KOHTPOJIS 3a COXPAHHOCTHIO YYEOHHKOB 00ydarOIIMMICS 2 pa3a B rof (CEeHTIOph U
anpens) BUL] npoBoasaTcs BEIOOPOUHBIE peiab! IO IPOBEPKE COCTOSIHUS YUeOHUKOB. CBEIECHHUS O
pe3yibTaTax peia JOBOAATCS IO KIACCHOTO PYKOBOAUTENS, IPU HEOOXOIUMOCTH 10 3aMECTHTEIIS
nupekropa. Ilo pe3yapratamM IpOBEpKH COCTABIIAETCS aKT.
8.8. Kputepun no npoBepke coCTOSHUS YIeOHUKOB:

* HaJIM4Me 3alHCH O IPUHAICKHOCTH yuyeOHHKa 00ydaromemMycs;

* HaIM4He BCeX y4eOHMKOB HA MOMEHT IIPOBEPKHU (COIVIACHO PACIMCAHHIO YPOKOB);

»  Hamuuue 00JI0KeK Ha yueOHUKaX;

* BHEIIHHU BUJ yuyeOHHKaA (OTCYTCTBHE Ips3H, HaIIHCEH, IOMITOCTEH, TIOPE30B, PBAHBIX

CTpaHULl, HOBPEXKICHHUH NEePeIIETOB B yueOHUKaX);
* A 1 —4 KjaccoB - HAMYKE 3aKIIa0K.

9. IlpaBuia mnoJb30BaHUA Y4YeOHHMKaAMH I o0y4dalomuxcsi M poauTeseld (3aKOHHBIX
npeacTaBUTeJI€H)

9.1. ObGyuaromuecss UMEIOT MPaBO IOJNy4YaTh Y4eOHUKH, PEAYCMOTPEHHBIE 00pa3oBaTEIbHBIMH
IporpaMMaMH IIKOJIBI, BO BpEMEHHOE NoJIb30Banue u3 ponna BUL] 6ecrnatHo.

9.2. YyeOHuKH BhIIAIOTCS OOydJarOIIMMCs CPOKOM Ha ONUH ToJl, HE3aBUCHMO OT TOrO, Ha KaKOH
Cpok OoOydYeHHS OHH pacCUMTaHbl, Oe3 IpaBa nepeJauyd ¥ Ipoaaxu. Bo3BpaT ydueOHHKOB
rapaHTUPYETCs] POAUTEISIMH (3aKOHHBIMH IIPEICTaBUTEIISIMH).

9.3. VueOHHKH MOryT OBITH BBIJAHBI KaKk HOBBIE, TaK M HCIOJb30BaHHBIE paHee. [IpoGieMsr
HEXBaTKH y4eOHHMKOB pEINaloTCsl uepe3 OOMEHHO-pe3epBHBIN (OHA MKon paiioHa (061acTHOrO
IIEHTpA).

9.4. OGyuaromuecst JODKHBI MOANKCATh KaXXABIA Y4eOHHK, IOJTyYeHHBIH M3 (OHIA IIKOJIBHOMH
6ubnuorexu (yueOHBIH ron, pamMumus, uMs, Kjace).

9.5. YueOHUK HOKEH HMETh JOMOJHUTEIBHYIO CHEMHYIO 00JI0OKKY.

9.6. B yueOHHKaxX HENb3s MUCAThH, PHCOBATH, 3arH0ATh U BBIPHIBATE CTPAHUIIBI U T.1.

9.7. OGOywaromuecsi 00si3aHBI BO3BpallaTh IIKOJbHBIE YYEOHHKH B ONPATHOM BHJE, IIO
HEOOXO0IMMOCTH PEMOHTHPOBATH HX.

9.8. YueGHMKH IO/DKHBI Bo3Bpamarbes B BUL] B ycTaHOB/IEHHBIE CPOKH B KOHIIE Y4e€OHOro roja,
10 JIETHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 KmaccoB) 06sS3aHBI PaCCUMTAThCA C OMOIHOTEKOH IO MCTEYEHHH CPOKA
o0y4eHus (I0 MOJyYeHHsI aTTeCTaTa).

9.10. OGyyaroruecs, BEIOBIBAIOIIME B TeUeHUE yueOHOro roja, o0s3aHbl ciaTh y4eOHUKH Mepen
MIOJIy4eHUEM JOKYMEHTOB.




9.11. B ciy4ae nopun Win yrepy y4eGHUKOB 00ydaronIiecs o0s3aHbI BO3MECTHT UX HOBBHIMH /A
PaBHOIICHHBIMH I10 COIVIACOBAHUIO ¢ 3aBeayromum BUILI.

9.12. OTBETCTBEHHOCTH 3a COXPAaHHOCTh IIOJYYEHHBIX LIKOJIbHBIX Y4YeOHHKOB HECYT Kak
o0yyaromuecs, Tak U UX POAUTENH (3aKOHHBIE IPEICTABUTEIH).

10. TpeGoBaHHus K HCIO/Ib30BAHHIO H 00€CIIEYeHHI0 COXPAHHOCTH Y4e0HHKOB

10.1. OGyuarommecs 06s13aHEI OEPEXHO OTHOCUTHCS K y4eOHHMKAM, HE JOMYCKaTh UX 3arpsA3HEHHUS
U [TOPYH, MPUBOJAIIMX K IOTEpe HHPOPMALUH, YXYALIAIOINX YA000YUTAEMOCTD, YCIOBHS YTEHHS
(moTepst SNEMEHTOB H300paXKeHHs, IATHA, LAPANUHEL, OTCYTCTBHE OXHOW MM GOjiee CTpaHHMIL,
CKJICMBAHUE CTPAHHIl M IOBPEXICHHME TEKCTa MIIM MWIUTIOCTPAIM{ MU PacKpHITHH, AehopMarus,
[IOTPENaHHOCTH OJIOKA WK TEpEILIETa).

10.2. TIpu mcmonp3oBaHUU y4eOHHMKA IEPBOTO roja, OH AODKEH OHITh caaH B BI[ B oTiamuHOM
COCTOSIHMH: YHMCTBIM, II€JBIM, 0€3 MOBPEXAECHUN U MOTEPTOCTEl KOpeIIKa, YIJIOB Ieperuiera, 0e3
OTphIBa IeperuIeTa ot OJI0Ka.

10.3. Ilpu ucnonb3oBaHuMH y4eOHHKA BTOPOTO-TPEThEro roja, OH JODKeH Obith cmaH B BULL B
XOpOIIEM COCTOSHHH: YHMCTBIM, LEJIBIM, JOIYCKAIOTCS HE3HAYHMTEJbHBIE IOBPEXAECHHUSA: MOTYT
OBITH HEMHOT'O IIOTPETIaHbI YTOJIKH IepeIlieTa, KOPEeIoK (HO He IOpBaH).

10.4. TIpum ucnonp3oBaHMM y4eOHHKa YETHIPEX-IIATH JIET, OH JODKeH ObITh cmaH B BUI[ B
YIOBIETBOPUTEIIBHOM COCTOSHUH, IPHUTOJHBIM JUIS JAJbHEHINEro HCIIONB30BaHUS: YHCTHIM,
JOIIyCKaeTCs HaaphIB Kopelka (He 6onee 1 cM. OT Kpasi) U IeperieTa B MeCTe ero COeHHEHHS C
61oKoM.

10.5. Ilpu umcmonp3oBaHUM ydeOHHMKa IIeCTH JeT U Ooyiee, OH HODKeH ObITh caan B BUI B
yIOBJIETBOPUTEIILHOM COCTOSHMM, NPHUIOAHBIM Uil OAdbHEHINEro HCIONB30BAHUSA: YHCTHIM,
JOIyCKaeTCs HaJIpbIB Kopelka (He 6oisee 2-3 ¢M OT Kpas) U IepeIieTa B MECTE €r0 COSIUHEHHS C
O10KOM.

10.6. Bce moBpexaeHust JOIDKHBI OBITh aKKYPaTHO CKJIEEHBI TPO3pavHoi Gymaroi, 1160 MHpOKuM
IIPO3paYHBIM CKOTYEM.

11. OTBEeTCTBEHHOCTh YYACTHHKOB 00pa30BaTeIbHOI JeATEIbHOCTH

11.1. Tupexrop mKousl, 3aBemytomuii BL] HeceT OTBETCTBEHHOCTD 3@ OPraHM3alHI0 PaGoTHI 110
CBOEBPEMEHHOMY IIONOJHEHUIO OubamoTedHoro ¢oHAa MIKOJBHBIX Y4eOHHKOB, obecredeHue
ofyyaromuxcs yyeOHUKaMHU.

11.2. 3amectuTens OUpeKTOpa IIKOJBI IO Yy4eOHO-BOCIIHUTATENBHOW paboTe oOmpenenser
NOTpeOHOCTh IIKOJIBI B y4eOHHMKaX, COOTBETCTBYIOIMX IporpaMMaM OOy4YeHHS, OCYILIECTBIIIOT
KOHTPOJIb 32 HCIIOJIB30BAaHHEM II€AarOTHYeCKUMH pabOTHHKAaMH B Xone oOpa3oBaTelbHON
NEATENPHOCTH Y4eOHHKOB, y4eOHBIX NOCOOMH M y4eOHO-METOAMYECKMX MaTepHaloB B
COOTBETCTBHH CO CIHCKOM, OIPEJENICHHBIM IIKOJIOH, COBMECTHO C YYHUTENSMH H 3aBEXyIOIIUM
OuOIHOTEKOM OCYIIEeCTBISET KOHTPOJIB 3a BEIIOJHEHHEM 00yJalomuXcsl eIUHBIX TpeOoBaHUM 110
HCIIONIb30BAaHUIO 1 COXPAHHOCTH y4EOHUKOB.

11.3. KiaccHble pYKOBOIMTENIM HECYT OTBETCTBEHHOCTh 3a BOCIHTaHHE Yy OOydYaroIuXcs
OepexHOro OTHOLICHHS K Yy4eOHOH KHMre, 3a COCTOSHHE YYeOHHKOB M y4eOHBIX NOCOOHi
o0ydJaromuxcsi CBOEro Kiacca B TeueHHe Y4eOHOro roja, CBOEBPEMEHHYIO BblIady (caady)
y4eOHHKOB, Y4Y€HBIX M Y4eOHO-METOAWYECKUX IocoOuii B OHOIMOTEKY B COOTBETCTBHH C
rpauKoM, YTBEpP)KIEHHBIM JUPEKTOPOM LIKOJIBL.

11.4. 3aBemyromuii BUII[ HeceT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HHGpopMamuu o060
o0ecneyeHHOCTH ydeOHMKaMH, Y4eOHBIMH NMOCOOHMSIMH U Yy4eOHO-METOAUYECKHMH MaTepHalaMH
00y4JaroImuxcs MIKOJIBI, 38 OpraHU3aluio paboTel GHOIHOTEKH IO BBIIa4e U BO3BpATy y4eOHHKOB,
y4eOHBIX MMOcOOMM M y4eOHO-METOAUYECKHX MAaTepualoB OOYYarOIIMMUCS, 3a COXPAaHHOCTH
6ubmmoreynoro ¢poHa yueOHON JIUTEPATYPBHIL.

11.5. Pomurtenu (3aKOHHBIE IIPEACTABUTENH) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTH 34
COXPaHHOCTh MOTy4YEHHBIX Y4eOHUKOB, yUeOHBIX NOCOOHH B yueOHO-METOAUYECKMX MAaTEPHAIIOB ¥
BO3MEMIAIOT UX yTPaTy MWK Nopuy OHMOIHOTEKE IIKOJIBL.




11.6. OGyuyaromuecs HeCYT OTBETCTBEHHOCTB 33 COXPAHHOCTh Y4EOHMKOB, y4eOHBIX NMOCOOHIA 1
y4€0HO-METOANYECKHX MAaTePUAJIOB, OyYeHHBIX U3 (orma BULI.

12. 3axmounTenbHbie Ilomoxenns

12.1. Hacrosmee Ilonoxenue o ITonoxeHne o mkonpHOM OHONMHOTEYHOM (oHAE Y4eGHUKOB,
nopsiake ero (GOpMHpOBaHMS, y4eTa, UCIOJB30BaHUSA M O0ECIEUYEHHS COXPAHHOCTH IIKOJIBHOM
OnbmmoreunoM (QoHAE ~ SBISETCS JIOKAIGHBIM HOPMATHBHBIM aKTOM, IIPHHMMAETCS Ha
IlemaroruueckoM coBeTe IIKOJBI W YTBepXKAaercs (MO0 BBOAMTCA B JEHCTBHE) IPHKA30M
JIUPEKTOpa OpraHu3aliy, OCYLIECTBILIIONMEH 00pa30BaTEeIbHYIO AESATENEHOCTD.

12.2. Bce u3MeHEHHS U JONOJHEHHS, BHOCHMEIE B HacTosimee [lojoxeHue, ohOpPMIISIOTCS B
NUCBMEHHOX (opMe B COOTBETCTBHM JCHCTBYIOIIMM 3aKOHONATENHLCTBOM POCCHICKOM
®enepanuy.

12.3. Tlonoxenue o OubGnuoreuHoMm ¢(oHIe oOpa3oBaTENbHOM OpraHW3allMK IPHHUMAETCS Ha
HEONpEeNeNeHHbI cpoK. VI3MeHeHus U nomosiHeHHs K [1on0KeHWIO NpUHHMAIOTCA B IOpSAKE,
npexycMmoTpeHHoM 11.12.1. HacTosmero [Tonoxenus.

12.4. Tlocne npunstus IlonoxeHus (WM M3MEHEHHH M IONOJHEHHWH OTHEIBHBIX ITyHKTOB H
pa3zenioB) B HOBOH peNaKIHy IMpeAbIayInas pelakiis aBTOMaTHIECKH yTpaunBaeT CUITY.
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