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0 padoTe ¢ MePCOHATBLHBIMH JaHHBIMK pabotaakos MAOY COIII No19

1.06mue noaoxenus

1.1. Hacrosiee ITonoxenne Pa3paboTaHo B COOTBETCTBHH O cT.24 Koncturyuuu P® or
12.12.93 r. (¢ u3smeHenuaMy u AononnerusamMu), I'paxaanckum konekcom PD ot 26.01.96.r. Ne
14 — @3 (¢ usmenenusmu u AononHeHusAMH), HanorossiM konexcom P® (4acTb mepsast) ot
31.07.98 r. Ne 146 — @3 (C H3MeHEHHAMH u AONOJIHEHUAMH), TpymoBeIM Komekcom oOT
30.06.2006 r. No 90 — @3, 3akonom P® «06 HHIMBHAYATbHOM yueTey», DeepatbHOro 3akona
ot 19 nexabps 2005 roxa Ne 160-d3 «O patu¢uxainn Konpenuuu Copera Espomnsr o 3anmre
busnueckux Ipd  aBTOMAaTH3MPOBAaHHOH  0GpaGoTke [IEPCOHANBHBIX  JTAHHBIXY,
QenepanbHOro 3akona ot 27 Hions 2006 roma Ne 152-®3 «O NEPCOHAIBHBIX JaHHBIX», De
DezepanbHoro 3akona ot 27 mos 2006 rona Ne 149-03 «O6 undopmarum, HHDOPMAIHOHHBIX
TCXHONOTHAX W 0 3amuTe HHbOpMaLUMy, Ilocranoenenus IlpaBurenscrpa Poccuiickoi
®enepanun ot 1 HOs10ps 2012 roga Ne 1119 «O6 YTBEPXKICHHH TpeOOBaHMH K 3amure
NCPCOHAIBHBIX NaHHBIX NPH HX 06paGoTke B HH(pOPMALHOHHEIX CHCTEMAx EPCOHATBHBIX
AaHHBIX», VYcraBa IlIkomsl, ¢ nemsio obecneyenns YBAKCHHA NpPaB H OCHOBHBIX CBOGO
paboTtHukoB I1lK0sBI npx 00paboTKe MepcoHANBHBIX AdHHBIX, B TOM YHCJIe 3alMTHI IIPaB Ha
HETIPHKOCHOBEHHOCTh YaCTHOI KH3HH, JHYHYIO H CeMeiHYIo.

1.2. Hactosiiee nonosxkenue PaclpoCTPaHAETCS Ha BCEX COTPYIHHKOB, KOTOpPBIE JOJKHEI
ObITh 03HAKOMIEHHI ¢ [TonoXKeHHeM MO PacIHCKy.

1.3. Tepconansusie nanuse paboTtHuKa — uHpoOpManus, HeoOXomumas pabotoxaremo B
CBA3H C YCTaHOBJICHHEM TPYJAOBBIX OTHOLICHHI K Kacaroumascs KOHKPeTHOro paGoTHuka. OHu
BKJIIOYAIOT: OIO3HABATE/ILHBIC NaHHBIE (®HO, nara u mecrto POXKICHHA, TpyaoBas Guorpadms,
akTel Guorpaduu); MHUHBE XApPaKTePHCTHKH pabOTHHKA (TPaKIaHCTBO, HAIHYHeE Hay4HBIX
TPYZLOB, H300PETEHHI U T.1.); CBEICHHS O CEMEHHOM MONOXKEHUH, CoCTaBe CeMbH; (PHHAHCOBOM
nomoxenun. K npenocrasisembiv [ICPCOHAIBHBIM ~ TaHHBIM  paGOTHHKA OTHOCHTCS:
uHbopmManus,  comepkamascs B TPYZOBOH — KHHXKKE,  CTPaXOBOM  CBHIETE/LCTBE
FOCYApCTBEHHOTO NIEHCHOHHOTO CTPAXOBAHHS; HH(pOpManus 06 00paszoBanuH, KBaTHHKALHMH;
HHGOPMALIM MeIHLHHCKOro XapakTepa; HHQOpPMAlMH B NOKYMEHTAaX BOHHCKOIO yyeTa u B
APYTHX, KOTOpBIE COIEpXKAT JaHHBIE, HEOGXOIHMbIE paboTomateno B cBs3M ¢ TPYIOBBIMH
OTHOLICHHSIMH.

1.4. O6paborka [E€PCOHANBHBIX aHHBIX paGOTHHKA OCYILECTBIAETCH B LEnsAX
obecrieuens cOGMONEHNS 3aKOHOB 1 APYTHX HOPMaTHBHO — IIPABOBKIX AKTOB.

1.5. Tlpu onpenenennn o6nema u COnepkaHus 00pabaThIBAEMBIX MeEPCOHATBHEIX
JaHHBIX paboTHHKA paboToaaTes PYKOBOACTBYETCs (heaepalbHbIMH 3aKOHAMH.

1.6. PaGotonarens BIIpaBe NPOBEPATE MEPCOHAIBHBIE JaHHbIE PabOTHHKOB ¢ IENBO
hopmupoBanus kaaposoro pesepsa.

1.7. Ilpu npueme na paborty, 3akmodeHun TPYAOBOTO OTOBOpa, 3aMOJIHEHHH aHKETHBIX
AQHHBIX paboTonarens He uMeer fipasa nony4ats # 0606mare uHOpManHo o PEJIMTHO3HBIX,
TOJTMTHYECKUX M IPYTHX yOekKIeHUSIX paboTHHKa.

1.8. Bce nepconansHbie nanmbie paboToxaTeNTb NOMyYaeT TOABKO OT CaMOro paboTHHKa.

1.9. Tepconanbubie nannpe paboTHHKA MOMKHO HOTYYUTh y TPEeThbel CTOPOHBI B TOM
clydae, ecin pabOTHHK yBemomisercs o6 5ToM B TEYCHHE 5 OHeH W 0T Hero TIOJIy4EeHO
ITHCBMEHHOE COorJlacue,

1.10.  VBenomneuue paboTtoznarens 1 muchMeHHOE coracue pabotauka odopmisercs
AOKyMeHTOM. PaboTHuk nomken pacmucaTbCs, 4YTO OH HaeT coriacHe Ha NOJIyYeHHe ero



MEePCOHAIBHBIX JaHHBIX Y TPETHHUX JIHIL.

1.11. PaGotoaarens moaydaerT u oOpabaTeiBaeT JaHHbIE O YaCTHOH KH3HH PabOTHHKA
TOJBKO € €ro MHCbMEHHOIO COIJIACH.

1.12. PaGoromarens coobmaer pabOTHHKY LEJIH, IPEANoJIOXKHTE/IbHbIE HCTOYHHKH,
crnocoObl MOJTYyYeHHs MEPCOHANBHBIX JAHHBIX, HX XapaKTep M IOC/EICTBHA OTKaza paboTHHKa
JaTh MHCBMEHHOE COrJlacHe Ha MX MOJIyYeHHE.

1.13. Tlpu npuHsATHH pemeHuil paboToarensr He MMEET MpaBa OCHOBBIBATHCHA Ha
MepCOHAIBHBIX JAHHBIX, MOJYYEHHBIX HCKITIOYHTEILHO B pe3y/bTaTe UX aBTOMATH3HPOBAHHOM
00paboTKH MM MOJTYYeHHs IO 3MeKTPOHHOI noute. [Tepenannple 1aHHbIE J0KHBI IPOBEPSTHCA
MO0  MPelOCTAaBIEHHBLIM  JIOKYMEHTaM, M3 KOTOPHIX OHH  ObLIM  TI€pEHECEeHBl B
aBTOMATH3HPOBAHHYIO CHCTEMY.

1.14. TlomyuaTh mepcoHalbHBIE NaHHbIE pPAOOTHMKOB HA OCHOBAaHHMH 3aKOHA MOTYT:
HanoroBele opraHbl, IlencuonHsii ¢onx P®, @onx coumaneHOro crpaxoBaHus PO,
DenepanbHas HHCIEKIHs Tpyaa. Mcenonp3oBanue NepcOHANBHBIX JAHHBIX JOMYCTHMO TOJIBKO B
COOTBETCTBHH C IENISIMH, ONpeIeUBIIMMH HX nomaydeHue. Ilepemaya mepcoHANBHBIX JaHHBIX
paboTHHKA BO3MOYHA TOJBKO C €r0 COTJIaCcHs.

1.15. PaGoTomaTenb WMeeT MNpaBo coOMparh IEPCOHANBHYIO  HH(OpMaLHIo,
CoJIepIKalIyIOcs B IOKYMEHTAX, [PEJOCTABICHHBIX PAOOTHHKOM MPH IpHeMe Ha padoTy.

1.16. PaBotomatens NMPOM3BOAMT pacyeT W BHILIATY HAIOroB 3a pabOTHHKA IyTeM
yaepKaHus WX H3 3apa0OTHOH IIaThl, HMEET npasa COOMpATh MpelyCMOTPEHHBIC HK P®
CBEJICHHS O HAJOroIUIaTe bIIHKE.

1.17. JlauHoe IlonoxkeHMe TNpeAOTBpallaeT HECAHKIMOHMPOBAHHBIA JOCTYNI K
uHpopMalMK, ee  NPOTUBONpPABHOE  KONMMPOBAaHHE,  HCKaKEHHE,  MPEIHAMEPCHHOE
pacrpocTpaHeHHe HeJOCTOBEpHOI HH(pOPMAIIHH, HCMO/IB30BaHHE HHPOPMALHH B IIPECTYNHBIX H
KOPBICTHBIX LIEJIAX.

2. [opsinok XpaHeHHsl, HCNOIb30BAHHS H NepPeIaYH MePCOHATBHBIX TaHHBIX

XpaHeHHe MEePCOHATBHBIX JaHHBIX JOJKHO HCKIIOYaTh HX YTPATy MM HENPaBHIBHOE
HCTIOIb30BaHHE.

2.1. Xpanenue, BblIaua TPYAOBBIX KHIKEK (XyOIMKaTOB TPYAOBBIX KHIKEK), XpaHEHHe
JMYHBIX €l M MHBIX JOKYMEHTOB, OTP@XKAIOIMX IIePCOHANBbHbIE JaHHBIE pabOTHHKA,
BO3NIATAIOTCH HA PYKOBOAMTEJIA, AEONPON3BOANTENS H PaGOTHUKOB OyXranTepuH.

2.2. TlepcoHanbHble OaHHBIE PaOOTHHKOB BMECTE C HEOOXOAMMBIMH JOKYMEHTaMH
ocTaloTess y paboTojiaTens WM JIMIA, OTBETCTBEHHOTO 3a OpopmieHHE MpHeMa H XPaHCHHE
JIMYHBIX JIe]1 COTPYIHHKOB.

2.3. PabGoronmarensr ofecrneynBaeT XpaHEHHE IEPBHYHBIX JIOKYMEHTOB, CBA3AHHBIX C
paGoToif JOKYMEeHTAIlMM 10 y4eTy Tpyaa, KagpoB H omiatel Tpyaa B Llkone. B 6yxranrepun
XpaHATCA JOKYMEHTHI 110 YYeTy HCIOJIb30BaHHs pabovero BpEMEHH M pacyeTaM C MEPCOHANOM
1o onJjare Tpyza.

2.4. Tlpu mnepenade mNepCOHAIBHBIX JaHHBIX pabOTHHKA paboTozaresb OJDKEH
co0momarTe crenyromHe TpeboBaHHs:

2.4.1. He coobmarh nepcoHalbHBIE IaHHBIE TpeTheill CTOpPOHE 0€3 MHCBMEHHOro
cornacus pabOTHMKA, 3a MCK/IIOYEHHEM CIydaeB, KOIZa I3TO HEOOXOAMMO B ILEJAX
TpeyIpesKIeH s YTPO3bl XKU3HH M 3[I0POBBI0 pabOTHHKA, & TAKKe B CIy4asX, YCTAHOBICHHbIX
(enepaabHbIM 3aKOHOM.

2.4.2. He coolmarhk nepcoHaIbHBIE JaHHbIE B KOMMEPUYECKHX HeNX 0e3 MHCbMEHHOro
coriacus pabOTHHKA.

2.4.3. TIpeaynpeauTs JIHII, MIOTYYAOUINX TIEPCOHATbHBIE IaHHbIE PAOOTHHKA, O TOM, YTO
OHH MOTYT OBITh HCIIOJIb30BaHbl JHIIb B LEJSX, JUI KOTOPBIX OHH COOOIIEHE!, U TpeboBaTh OT
3THX IHIl TOATBEPKACHHS, 9TO TpaBWiIo codmoneHo. Jluma, moiydaromue MepCOHANBHBIC
namHBle  pabOTHHKA, 00S3aHBI COOMIONATH PEXHM CEKPETHOCTH (KOH(HICHIHANbHOCTH).
[MonoxeHne He PACIpOCTpaHseTcs Ha OOMEeH NepCOHATBHBIMHI JaHHBIMH PaOOTHHKOB B TIOPSAZIKE,



YCTAHOBJICHHOM (pe/iepalbHEIMA 3aKOHAMH.

2.4.4. PazpemaTh JOCTYN K MEPCOHAIBHBIM JaHHBIM pabOTHHKOB TOJBKO CIENHAIBHO
YIOJTHOMOUYEHHBIM unaM. [IpH 3ToM ykazaHHBIE WA JOIKHBI MMETh MIPABO MOJIY4YaTh TOJIBKO
Te TIepCOHAIbHEIE IJaHHEIE, KOTOPble HEOOXOAMMBI JUIs BBITTOJIHEHHS KOHKPeTHBIX (yHKITHI.

2.4.5. He 3anpammBaTh HH(GOpPMAUMIO O COCTOSHHM 3J0pOBbsi paboTHHKaA, 3a
HCKIIFOYEHHEM TEX CBEJIEHHH, KOTOPhIE OTHOCATCA K BO3MOXXHOCTH BBINTOJHEHHS UM TPYIOBOH
bysxIHH.

2.4.6. llepenaBarh mepcoHalbHBIE NaHHBIE MpPEACTAaBHTENAM pabOTHHKOB B TOPSAIKE,
ycranoBneHHoM TK P®, u orpannumsate 3Ty HHQOpPMAIMIO TOIBKO TEMH MEPCOHATBHBIMA
NaHHBIMHM, KOTOpble HEOOXOJWMEI IUIS BBHINONHEHHS YKAa3aHHBIMH TIPEJCTaBHTEIAMH HX
(hyHKLHH.

2.5. Tlepenaua nepcoHaNbHBIX JaHHBIX PA0OTHHKA B MpeeaX OpraHH3alliH.

2.5.1. PabBoropmarens mpemoctaBnsier HHOOPMALMIO W HHBIE CBEJCHHS, HEOOXOIHMBIE
IS TIPOBEPKH TPABUIBHOCTH HCYUCICHHS W YIUIAThl HAJIOroB, 00A3aTeNbHBIX IUIATEXKEH B
rocyJapCTBEHHYIO OIO/DKETHYIO CHCTEMY; IOKYMEHTHI O IIaTeXecrocOOHOCTH; CBEJEHHS O
YHCIEHHOCTH, cocTaBe paloraiommux, 3apabOTHOH IUIaTe M YC/IOBHAX TpyZJa, HaIH4YHH
cBOOOIHBIX pabodMx MecT; JOKYMEHTHI 00 yrate HajaoroB no TpeOOBaHHIO OpPraHoB
YIpaBJIeHHs, TIPABOOXPAHHTEbHBIX OPraHOB, IOPHINYECKHX JIUI, HMEIOIIMX Ha 3TO IpaBa.

2.5.2. IlpenocraBnsemas nHH(GOpMaNUs A0IKHA OBITh YCTHOH H MMCBMEHHOH, BO BTOPOM
Clly4ae - 3aBepeHa NevaThi0 U MOAMHCSIMH ONpeIeIeHHBIX JHIL.

3.06s13aHH0CcTH pafoToaaTeisi 10 XPAHEHHUIO H 3aIHTe NMePCOHATBHBIX JaHHBIX
paboTHHKa

3.1. PaGoronarens oOecrme4yuBaeT 3allUTy INE€PCOHATBHBIX AaHHBIX pabOTHHKAa OT
HENpaBOMEPHOI'0 HCIMOJIb30BaHHsS MM YTparkl 3a CHeT COOCTBEHHBIX CpPEICTB B IIODSIKE,
YCTaHOBIIEHHOM (peZiepabHbIM 3aKOHOM.

3.2. Paboroparens 3HAKOMHT paOOTHHKA MOJ pAcCIHCKy CO BCEMH BHYTPEHHHMH
JOKYMEHTaMH, KacaroImuMucs Iopsaka oOpaboTku, mepeaadd NEPCOHANBHBIX [aHHBIX, C
npaBaMH U 00S3aHHOCTSMH B 3TOi 061acTH.

3.3. PabGoronarens obecrieunBaeT QOCTYN K NMEPCOHATBHBIM JaHHBIM PaOOTHHKA TOJIBKO
YIOJTHOMOYEHHBIM JTHLIAM.

3.4. Cpoboanblit nocTyn K uHpopMauuu 0 paboTHHKAX, XpaHALIEHCs B KOMIIBIOTEpaAX,
sanpeuieH s corpyanukoB MBOY COILLI Ne 19, 3a uckmroueHneM pyKoBOIUTEsA, OyXraaTepos
1 J€J0IPOU3BOAUTEIS.

3.5. PykoBoauTtens 3akperiser B npukase 1o lllkone pacnpenenenue obsa3aHHOCTEH MO
00paboTKe MNepCOHANBHBIX MAaHHBIX. JleMONpOM3BOAMTENEL HMMEET IpaBO JOCTyIa KO BCEM
NEePCOHAIBHBIM JIaHHBIM; OyXrajiTep — K CBEIEHHSAM O CIIyKEOHOM TOJIOKEHHH, O 3aHHMaeMOi
JTO/DKHOCTHOH HArpyske, COCTABE CEMbH, K CBEICHHAM, HMEIOLIMM OTHOLIEHHE K 3apaboTHOH
njare, HAUUCIEHHIO HAJOTOB M HMHBIX O0S3aTeNbHBIX IUIaTeXel. 3aMecTHTeNb AMPEKTopa I
VBP, 3amectutens aupekropa no HMP, 3amecturens aupekropa no [IB umeer npaso nocryna
CBEJICHUSAM O KBATH(HKALMH, ONbITe pabOoThl, HATHYHE METOIHYECKHX Pa3paboToK.

3.6. 3ampenraercs 06paboTka nHGOpPMALMK B MPUCYTCTBHH HHBIX JIHI, KPOME HMEIOLIHX
NpaBo JOCTYNa K MEepPCOHAIbHBIM JaHHBIM pabOTHHKA. PyKOBOJMTENE XPaHHT JIOKYMEHTHI
(TpyZI0BBIe KHHKKH B cefie); pekoMeHayeTcs IpH 00paboTke JaHHBIX ¢ TTOMOIIBIO KOMIBIOTEPa
3aKpbIBaTh MaposieM (haiiibl, MIMEIoIIHe IepCOHANBHBIE JaHHBIE.

4. IlpaBa paGoTHHKOB HA 3AIIHTY NEPCOHAJbHBIX JAHHBIX

Cornacho ct. 89 TK P® paGoTHHKH HMEIOT IIpaBo Ha:

4.1. Tlonnyro uH(OpPMALHIO O CBOMX NEPCOHANBHBIX AaHHBIX H HX 00paboTke.

42. HWmerp cBoOoaHbIH OecruiaTHBI AOCTYN K CBOHM II€PCOHANBHBIM JAHHBIM,
BEJIKOHAs [IPaBO Ha MOJIy4YeHHE KOnuil moOoi 3anucH, coaepiKallel nepcoHalbHbIE JaHHBIe, 3a



HCKIIOYEHHEM CITy4aeB, TPeIyCMOTPEHHBIX (elIepabHBIM 3aKOHOM.

4.3. OmnpenenuTs MpeacTaBUTENCH I 3aLIHTEI CBOUX NepCOHANBHBIX JaHHBIX.

4.4, TpebGoBaTh HCKMIOYCHHS WA HCIPABICHHA HEeBEepHBIX MEPCOHATBHBIX JaHHBIX, d
TaKKe MaHHBIX, 00paboTaHHBIX ¢ HAPYIICHHEM nonoxenuit TK P®. Tlpu oTkase paboToznaresns
MCKJIIOYMTE HJIM MCIPABHUTh NEPCOHAIBHBIC JaHHbIC paGOTHHK MOXET 3afBHUTb B MHCBMEHHOI
dopme 0 cBOEM HECOTIacHu ¢ COOTBETCTBYIOIIHM 00OCHOBAHHEM. [lepcoHanpHBIE JAHHBIE
OILIEHOYHOT0 XapakTepa pabOTHHK MMEET MpaBo JOTOIHHTH 3agBJIEHHEM, BBIPAXKAIOUIHM €ro
TOYKY 3pEHHA.

4.5. TpeGoparh u3BemeHHs paboTojaTeneM BCexX JHI, KOTOpHIM paHHee ObUIH
COOBIIEeHb] HEBEPHBIE WA HEMOJIHBIE NEPCOHATBHBIC JAHHEIC, 060 Bcex MPOU3BEIEHHBIX B HUX
HCKTIOYEHUSIX, HCITPABIEHHAX HITH IOTIOTHEHHAX.

46. Obxanosarh B CyjAe Jo0Oble HENPaBOMEPHBIC neiicTBus Wik Oe3aedcTBHA
paGoTozatess pu 00pabOTKe U 3allHTe TepCOHANBHBIX JaHHbIX paboTHHKA.

5.0TBeTcTBEHHOCTH paboToaaTe.s

5.1. Jluua, BUHOBHBIE B HApYIIEHHH HOPM, PEryIHpYIOUIX nonydenue, oopaboTKy H
3AMIATY [ePCOHANBHBIX JAHHBIX pabOTHHKA, HECYT AHCHMIUIHHAPHYIO, aJIMHHHCTPaTHBHYIO,
rpakIaHCKO — MPaBOBYIO HIIM YTONOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (heiepaibHbIMH
3aKOHAMH.

52. K coTpyaHHKy, OTBETCTBEHHOMY 32 XpaHCHHC mepcoHanbHOH  HHpOpPMALKH,
paGoTojarens ~ BIpaBe — TPUMEHHTE  OIHO W3  MCUMIUIMHAPOBAHHBIX  B3bICKaHMH,
IIpeIyCMOTPEHHBIX CT. 192 TK P®: 3amevaHue, BHITOBOP, YBOJBHEHHE. K auMcUMIUTHHAPHON
OTBETCTBEHHOCTH MPHBIEKAIOTCS TOMBKO Te PAOOTHHKH, KOTOPBIC 11O YCJIOBHSAM CBOHX TPYIOBBIX
J0roBOpPOB 00s3aHb! COOMIOATE NpaBHia paboTHI ¢ NIepCOHATBHBIMH JTaHHBIMH.

5.3. PaGoTojaTelb BIpaBe [0 CBOEH WHHUIIHATHBE PaCTOPrHYyTh TPY/0BO# JI0r0OBOP IIPH
pasrialleHdH OXPaHsEeMOH 3aKOHOM TalfHBl, CTaBliell W3BECTHOH pPabOTHHKY B CBA3H C
MCIIONNHEHHEM HM TPYAOBBIX 00A3aHHOCTEH.

5.4. TlepcoHa/IbHBIE JAHHBIC SABJISIOTCS OHUM H3 BHIOB OXPaHAEMOii 3aKOHOM TaiHBI, U
3aMUTHl UX KOH(HIEHLIHAJIbHOCTH, COrJIACHO KOTOpOH B CHTYallMH, €CIIH JIHLO, HMCIOUICE
JocTyn K Takod uH(pOpMalKH B CBA3H C MCTIONTHEHMEM CITY/KeOHBIX HIM NPOdeccHOHANbHBIX
oGs3aHHOCTEH,  pasrylackio  CBeleHHs,  COCTABITIOLINC NepCOHATbHBIE  JIAHHBIC,
aJIMUHECTPATHBHBIA mTpad GyAeT cocTaBIATE OT 40 — 50 MPOT.



